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San Jose/ 
Santa Clara 

Water Pollution  
Control Plant

Filling out a Self Monitoring Report (SMR) 

Quick Reference Guide
This Quick Reference Guide provides an overview of how to fill out a  
Self Monitoring Report (SMR) form properly.

Background
Self Monitoring Reports (SMRs) are submitted to your inspector in accordance with  
40 CFR 403.12 “Reporting Requirements,” applicable municipal regulations, and the specific 
conditions in your wastewater discharge permit. The frequency for Self Monitoring Report  
submittal varies according to the nature of the Industrial User’s business. The Self Monitoring  
Report requirement is an additional way of monitoring the Industrial User’s compliance with 
discharge requirements to the sanitary sewer.

Sample Collection
We will accept your SMR data only if the samples:

n   Are collected from the sampling location(s) listed in your Permit

n   Are collected in the manner specified in your Permit (Grab Sample,  
flow proportional and time proportional Composite Sample)

n	 Are analyzed using methods approved by the US EPA for wastewater,  
NOT for hazardous or solid waste

n   Are analyzed for all required constituents as specified in your Permit

Attachments
Include all attachments with your SMR submittal as required in your  
Permit; these attachments could include:

n   Laboratory results

n   Chain of custody

n   Additional sampling results, if required

n   Quality Assurance/Quality Control (QA/QC) documentation

n   Supporting flow documents such as water bills

n   TTO certification, if required

n   Flow meter calibration certification

Report ALL violations within  
24 hours of discovery.

SMRs are always due in the  
Source Control office on or before 
the last day of the month(s) listed 
in Section B.1 of your Permit  
(postmarks are accepted).  

Be sure your laboratory uses  
EPA approved methods listed  
in 40 CFR 136.3 for analyzing 
wastewater. 

For a copy of local contract  
laboratories, contact your 
Inspector at (408) 945-3000. 
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SAN JOSE/SANTA CLARA WATER POLLUTION CONTROL PLANT 

SELF MONITORING REPORT 

   :# timreP

   :EMAN YNAPMOC

WPCP use only - sample #

Discharge Address:   

 :noitpircseD tnioP elpmaS

 :emiT elpmaS

 :etaD euD RMS

 

 :etaD elpmaS

 :yB delpmaS

Date Received:

Received By:

List all values in mg/l

(or indicate units)

ANALYTICAL RESULTS 

Attach Original Report

 
 

 
 

 
 

 
 

 

PARAMETER

Det. Limit Conc.

Grab 

Comp 

(G/C) PARAMETER

Det. Limit Conc.

Grab 

Comp 

(G/C)

Laboratory Used: 

Antimony
 

  EPA 601/602* 
 

  Attach extra sheets for additional sample 

points.

Arsenic
 

  EPA 624/625* 
 

  Included?    Yes?       No?  

Beryllium
 

  Phenols 
 

  ARE DISCHARGE STANDARDS 

BEING MET ON A CONSISTENT  

Cadmium
 

  Xylene 
 

  BASIS?      Yes?          No?  

Chromium (T) 
 

  Oil & Grease 
 

  If “no”, what additional operation and 

maintenance or pretreatment measures 

Copper
 

  Cyanide (A) 
 

  are necessary to achieve consistent 

compliance?

Lead 
 

  Cyanide (T) 
 

  Enclose a statement or report

Manganese 
 

  pH

 
  Flow Measurement by: (Circle one)

Mercury 
 

  Other: 
 

  
(Effluent Meter) (Influent Meter)  (Bills) 

Nickel 
 

  
 

  Composite Sample?      

Selenium 
 

  
 

  Sample duration (hrs)          

Silver 
 

  
 

  
or 

 
  QA/QC Provided?     Y            N  

Batch Sample?      
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 CERTIFICATION STATEMENT 

“I certify under penalty of law that this document and all attachments were prepared under my direction or supervision in accordance with a system 

designed to assure that qualified personnel properly gather and evaluate the information submitted.  Based on my inquiry of the person or persons who 

manage the system, or those persons directly responsible for gathering the information, the information submitted is, to the best of my knowledge and 

belief, true, accurate, and complete.  I am aware that there are significant penalties for submitting false information, including the possibility of fine and 

imprisonment for knowing violations.” 
THIS FORM MUST BE COMPLETED IN ITS ENTIRETY
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SMR forms are available in both hard copy, and on our web site at:  
http://www.sanjoseca.gov/esd/water-pollution-prevention/eeforms.htm

http://www.sanjoseca.gov/esd/water-pollution-prevention/eeforms.htm


SMR Form Completion
Directions for each lettered section on the SMR form are itemized below.

For the top section of the SMR Form

	 A	 Fill in the full legal company name and discharge address.

	 B	 Enter the SMR due date.

		  Enter information about when the sample was collected, and duration of the sample event(s); 
remember to fill out a SEPARATE SMR FORM for each sample event. Use the ending date  
for a composite sample spanning two calendar days.

		  Enter the last name of the person collecting the sample, i.e. your laboratory technician’s name.

	 C	 Enter the Permit number.

	 D	 Write clear descriptions of each sample point where a sample is taken; remember to fill  
out a SEPARATE SMR form for each sample point.

For the section titled “Analytical Results”

	 E	 Fill in the Detection Limit data from your analysis sheet. 

	 F	 This column titled “Conc.”  is for the actual constituent concentration in mg/l. Do not record “ND”  
or “NA” for constituents not detected. Rather, use less than the detection limit, i.e.: “< 0.001 mg/l.”   
If the results on your lab data sheets are reported in microgram per liter (ug/l), then convert them  
to mg/l in this space by dividing the microgram per liter result by 1000.

	 G	 For each constituent, indicate the type of sample taken, either Grab “G” or Composite “C.”

	 H	 Under the word “Laboratory,” write the name of the State certified laboratory used for your analysis.

	 I	 Attach an additional copy of the SMR form completed in its entirety for each additional sample point, 
such as a federal cyanide sample point. If an additional SMR form has been filled out and submitted 
with the report, check Yes in this section. Otherwise check No.

	 J	 Indicate whether your discharge has been in compliance with all discharge standards in this section. 
If your discharge has not been in compliance, attach a separate sheet of paper with a detailed 
explanation of the steps you have taken, or are planning to take, to remediate this noncompliance. 
“Detailed” information might include specific actions, either already completed or planned, and dates.

	 K	 Include evidence of Quality Assurance/Quality Control (QA/QC) procedures used by your State 
certified laboratory. Attach this to your SMR,  and check “Y” (for yes) in this section.

For the section titled “Flow Data”

	 L	 Indicate what your main method of flow measurement is in this section by circling the  
appropriate method.  

	M	 Check the appropriate box to indicate if your sample was collected using a composite sampler,  
or from a treated batch.

		  If your sample was from a treated batch, indicate how many hours or days the batch represents.

	 N	 Indicate the sources of your discharge and the average and maximum flow rates in gallons per day 
(gpd). Record the flow rates for each process on a different line. Attach additional sheets if necessary. 

For the section titled “Certification Statement”

	 O	 Ensure that your SMR is signed by both the person who prepared the SMR and the corporate  
officer (as defined at 40CFR 403.12 (l)(1)-(3) who certified legitimacy of the SMR data, even if they  
are the same person.

Quick Reference Guide Filling out a Self Monitoring Report (SMR)

Before submitting the form,  
please make sure that the entire 
form is complete, and that all  
the appropriate documents  
are attached. An incomplete  
SMR is a violation of your permit 
condition and will result in  
enforcement action. 

 
 
 
 
 
 
 
 
 
 
 

If you need additional help  
completing this form or would 
like a copy of the SMR Fact Sheet, 
please contact your Environmental 
Inspector at (408) 945-3000.
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To monitor the flow, nature, and 
concentration of pollutants in an IU’s 

effluent, federal Pretreatment regulations 

require IUs to conduct periodic self 
monitoring. Specifically, 40 CFR 403.12: 
Reporting Requirements for POTWs and 
Industrial Users; part (e) (1) states:

“Any Industrial User subject to a categorical 
Pretreatment Standard…shall submit to the 
Control Authority…a report indicating the 
nature and concentration of pollutants in the 
effluent which are limited by such categorical 
Pretreatment Standards.”

As a permitted IU, you have a responsibility 
to submit a periodic SMR. Your SMR 
requirements are described in sections 
B.1 and B.2 of your Industrial Wastewater 
Discharge Permit (Permit). Your SMR allows 
us to determine your compliance with discharge 
limits, and with other local, state, and federal 
compliance standards. 

The San Jose/Santa Clara Water 
Pollution Control Plant serves the 
cities of San José, Santa Clara, Milpitas, 
Cupertino Sanitary District, West Valley 
Sanitation District (including Campbell, 
Los Gatos, Monte Sereno, Saratoga), 
County Sanitation Districts 2- 3, Sunol 
& Burbank Sanitary Districts

San Jose/
Santa Clara 

Water Pollution 
Control Plant

Self Monitoring Report (SMR)

Fact Sheet
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SAN JOSE/SANTA CLARA WATER POLLUTION CONTROL PLANT 

SELF MONITORING REPORT
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Date Received:

Received By:

List all values in mg/l(or indicate units) ANALYTICAL RESULTS 

Attach Original Report
PARAMETER

Det. Limit Conc.
Grab
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(G/C)

PARAMETER
Det. Limit Conc.

Grab
Comp
(G/C)

Laboratory Used: 

Antimony

EPA 601/602*

Attach extra sheets for additional sample
points.

Arsenic

EPA 624/625*

Included?   Yes?       No? 

Beryllium

Phenols

ARE DISCHARGE STANDARDS 
BEING MET ON A CONSISTENT 

Cadmium

Xylene

BASIS?      Yes?          No? 

Chromium (T) 

Oil & Grease

If “no”, what additional operation and 
maintenance or pretreatment measures

Copper

Cyanide (A) 

are necessary to achieve consistent
compliance?

Lead 

Cyanide (T) 

Enclose a statement or report

Manganese

pH

Flow Measurement by: (Circle one)

Mercury 

Other:

(Effluent Meter) (Influent Meter)  (Bills) 

Nickel

Composite Sample?     

Selenium

Sample duration (hrs)    

Silver
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CERTIFICATION STATEMENT 

“I certify under penalty of law that this document and all attachments were prepared under my direction or supervision in accordance with a system

designed to assure that qualified personnel properly gather and evaluate the information submitted.  Based on my inquiry of the person or persons who 

manage the system, or those persons directly responsible for gathering the information, the information submitted is, to the best of my knowledge and 

belief, true, accurate, and complete. I am aware that there are significant penalties for submitting false information, including the possibility of fine and 

imprisonment for knowing violations.”

THIS FORM MUST BE COMPLETED IN ITS ENTIRETY
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The City of San Jose’s Pretreatment 
Program is responsible for:
n Protecting the South San Francisco Bay from 

“pass-through” of toxic chemicals, heavy 
metals and other pollutants of concern

n Protecting the health and safety of citizens
n Protecting operations and sludge processes 

at the San Jose/Santa Clara Water Pollution 
Control Plant (Plant)

n Protecting the sanitary sewer system,
the Plant, and workers

n Complying with state and federal 
pretreatment regulations

An Industrial User’s (IU) Self Monitoring 
Report (SMR) is one of the methods used 
to accomplish the above objectives.

Things to Remember
n Report ALL violations within 

24 hours of discovery.

n Use a State certified laboratory 
for all required analysis.

n Fill out your SMR completely 
and sign it.

n Submit your SMR, with all 
required documents, even if 
no wastewater was discharged 
in the reporting period.

n Complete one SMR for each 
sample point and for each 
sample event .

n Incomplete SMRs, untimely 
submittal of SMRs, or failure 
to report violations within 
24 hours of discovery can lead 
to severe legal and monetary 
penalties.
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Why Self Monitoring?
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You can download a copy of the SMR form at
www.sanjoseca.gov/esd/water-pollution-prevention/eeforms.htm


