Electrical Request Form
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	Name of exhibitor:                                               
                                             Type or print                                                                                   
Event date: Residential Green Building Summit, Thursday, June 7, 2007
Event location: City Hall Rotunda
Indicate the person to contact regarding this worksheet:

Contact person:      

Telephone:  work                        home/cell       
                                           Include area codes


List the following information:
· Quantity of the same type of appliance

· Type of appliance (amplifier, lighting systems, coffee pot, hot plate, etc.)

· Voltage, watts or amps, horsepower (information is printed on manufacturer’s name plate on appliance)
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NOTES:

· Multi-booth vendors:  submit a separate worksheet for each booth requiring electrical power.  
· Plug only the listed appliances – no extra appliances may be used at your location.  Electrical load calculations are made from this worksheet and will not serve extra appliances.
· Personal extension cords may be used inside booths only.

ELECTRICAL CODE

Electrical requirements for an exhibit at City Hall are for the safety of all exhibitors and attendees and are based on national electrical codes and local ordinances. 

Serious risks are involved which can be eliminated by understanding basic requirements of safe wiring inside your booth or exhibit space.  For the safety of you and the public, remember these points:

· All wiring must have a 2-wire grounded cord with a minimum of #14 guage.

· Spot or flood lighting is a hazard when lamps are too close to fabrics or other material which can be affected by heat.

· The use of clip-on sign sockets, latex or lamp cord wire displays, or the use of 2-wire clamp on fixtures, is prohibited by order of fire prevention bureaus at City Hall shows.

· Zip cords or two-wire cords are ungrounded and could result in safety hazards.  Their use is forbidden in all City Hall facilities.  Please leave all 2 wire cords at home!









