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CITY OF SAN JCSE
CH EF OF POLICE (V) (2227)

CLASS PURPOSE

This is a position in the unclassified civil service under adm nistrative
direction; the incunmbent performs unusually difficult adm nistrative work in
directing the provision of twenty-four (24) hour emergency and non-emergency
police services to the public. Performs related work as required.

TYPI CAL DUTI ES AND RESULTS (The position may not include all the duties
listed, nor do the exanples cover all the duties which may be perforned.)

Admi ni sters conprehensive police services such as the preservation of
order, protection of |life and property and the enforcenent of |aws and
nmuni ci pal ordi nances.

Formul ates and enforces departnmental rules, policies and procedures,
mai ntai ns effective discipline.

Supervi ses the sel ection and assi gnment of Police Departnent enpl oyees;
eval uat es subordi nat es.

Revi ews and approves departnental personnel actions.

Directs the administration of staff training prograns.

Formul ates the annual departnental budget; controls budget expenditures.

Prepares regular and requested oral and witten reports for presentation
to the City Manager and the City Counci l

Directs the preparation of internal reports.

Directs the preparation of external reports such as crimnal statistics
report to the Federal Bureau of I|nvestigation, Departments of Justice, and
Nati onal Safety Council

Supervi ses the approval of certain permts and |licenses.

Admi nisters a | arge comuni cati ons system

Admi ni sters the Law and Order Division of the Cvil Defense Program

Coordi nates police service activities with those of other |aw enforcenent
and rel ated organi zati ons.

Confers with attorneys and others in connection with prosecution of |aw
vi ol at ors.

Attends police conferences and neetings.

Performs inportant and difficult public liaison work to maxinize citizen
support and to explain and interpret police policies, progranms, and activities.

Keeps the public informed on | aw enforcenent issues.

Typi cal End Results Include: The efficient delivery of police services to
all segnents of the comunity; a conpetent, notivated work force, sensitive to
the needs of the community; a bal anced | aw enforcenent effort; personne
adherence to sound internal policies and procedures; an effective working
relationship with city admnistrators and el ected officials; supportive
interaction with community groups and public; and a cost effective budget.

DI STI NGUJI SHI NG CHARACTERI STI CS

The incunbent of this single position class is the adnmi nistrative head of



the Police Departnent and reports to the Cty Manager.
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QUALI FI CATI ONS
M ni mum Know edges, Skills and Abilities

Know edge of the principles and practices of public and business
admi ni stration.

Knowl edge of the principles and practices of supervision and training.

Know edge of various |aws and procedural |egal restrictions on police
activities.

Know edge of U.S. Suprene Court decisions having i npact on police
activities.

Know edge of budget preparation and adm ni stration.

Know edge of principles and practices of police adm nistration,
organi zati on and operati on.

Know edge of criminal |aw

Knowl edge of notor vehicle code regul ations.

Knowl edge of Human Rel ations and Interaction principles and concepts.

Ability to plan, organize and coordinate the work of a Police Departnent.

Ability to devel op and admi ni ster sound departmental policy.

Ability to establish and maintain cooperative and effective working
rel ati onships with governnment officials, enployees, subordinates, and the
public.

Ability to devel op and exhibit sensitivity to the needs of diverse
cultural, ethnic, racial, and religious groups in the community.

Ability to express oneself clearly and concisely, both orally and in
writing.

Conpet ency Know edges, Skills and Abilities

Know edge of the California Penal Code and California Governnent Code.

Knowl edge of California Suprenme Court decisions having inpact on police
activities.

Know edge of State of California Mtor Vehicle Codes.

Know edge of Muni ci pal ordinances.

Knowl edge of the cultural, ethnic, racial and religious conposition of the
Cty of San Jose.

Trai ni ng and Experience

Any conbination of training and experience equival ent to successful
conpletion of two (2) years of post graduate course work from an accredited
coll ege or university in Public Adm nistration, Police Adnministration, or
closely related field, plus five (5) years as a supervising | aw enforcenent
officer at the I evel of captain or above.

Li censes/ Certificates
Possession of a California Peace Oficers Standards and Trai ni ng Executive

Certificate.
Possession of a valid California drivers license.
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