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CITY OF SAN JOSE
AUTOMOTI VE EQUI PMENT SPECI ALI ST (3325)

CLASS PURPOSE

Under general supervision, performs work of noderate difficulty in the
preparation of specifications for vehicle and equi pment acquisition. Perforns
rel ated work as required.

TYPI CAL DUTI ES AND RESULTS (The position may not include all the duties listed,
nor do the exanples cover all the duties which may be perforned.)

¢ Prepares vehicle and equi prent specifications and purchase requisitions.

¢ Inspects new equi pment to assure conformance with bid specifications, and
contacts vendor in the event of discrepancy.

¢ Reviews specialized equi pnent used in other jurisdictions for applicability
to Gty requiremnents.

¢ Prepares data sheets on the naintenance of inventory systens on City vehicles
and equi pnent including registration, licensing, transfer, and disposal

¢ Mintains contact with vendors and files of equipment avail able from vendors.

Maintains files of California Vehicle Codes and Federal Safety Regul ati ons.

¢ Prepares tinely reports relating to nonies encunbered and expended for
vehi cl es and equi pnent.
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Dl STI NGUI SHI NG CHARACTERI ST1 CS

The i ncunmbent of this single position class conpletes specifications for
new equi prrent and vehicle procurenent. This class differs fromthe Senior
Aut oot i ve Equi pnent Specialist in the responsibility for and complexity of work
i nvol ved and in that the incunbent of that class is responsible for the
supervi sion and direction of the witing of the specifications.

QUALI FI CATI ONS

M ni mum Know edges, Skills, and Abilities

¢ Know edge of the mechanical principles of autonotive vehicles and industria
equi prent and comonly used termn nol ogy.

Know edge of local, state and federal vehicle codes.

Ability to interpret local, state and federal safety regul ations.

Ability to follow oral and witten instructions.

Ability to read, understand, and interpret blueprints, sketches, and
techni cal data supplied by vendors and manufacturers.

¢ Ability to prepare oral and witten reports.
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Conpet ency Know edges, Skills, and Abilities

.
.
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Knowl edge of netric systemand its conversion.

Ability to prepare vehicle and equi prent specifications and purchase
requi sitions.

Ability to design and draw detail ed sketches.

Ability to maintain the inventory control systens.

Ability to obtain a City driver's permt.

Trai ni ng and Experience

Any conbination of training and experience equivalent to conpletion of

hi gh school, two (2) years of specification witing | eading to the purchase of
aut onoti ve equi prment or equival ent college training in autonotive technol ogy.

Li censes/ Certificates

L2

L2

Possession of a valid California Drivers License at all tinmes is a condition
of enpl oynent.

Possession of a valid State of California Class A or B driver's license with
appl i cabl e endorsenents nmay be required in the performance of job duties.
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