Commissioners Duties and Responsibilities 


Youth Commission duties and responsibilities include but are not limited to:
· Attend the annual overnight retreat to create and update the commission’s work plan for the year in August. 
· Advise San José City Council on youth-related policies and issues. 
· Advise Parks, Recreation and Neighborhood Services Department on youth-related policies and issues.
· Attend regularly scheduled meetings, trainings, Ad Hoc working team meetings and other designated meetings the commission deems necessary.
· Conduct research on youth issues and or city issues that affect youth to create policy recommendations. 
· Submit written monthly reports to commission staff on a timely manner. 
· Submit event and project proposal to Youth Commission when organizing a district event or project.
· Create a district work-plan with members of their City District Youth Advisory Council.
· Help recruit youth (ages 14-20) as City District Youth Advisory Council participants.
· Establish and facilitate monthly Youth Advisory Council Meetings in their city district.
· Establish, create, and maintain relationships with neighborhood organizations and groups in their designated districts.
· Collaborate with Parks Recreations and Neighborhood Service advisor/administrator and other Youth Commissioners to advance and achieve the Youth Commission work plan goals.   
· Attend and actively participate in monthly commission meetings, activities, trainings, projects, and events that may occur on evenings and or on weekends.  
· Follow Commission By-Laws and be aware of and avoid what deems Commission resignation; such as excessive unexcused absences. 
· Keep an open communication with Commission Staff by responding to emails, phone messages and or phone text.
· Plan, organized and execute an annual Youth Advisory Summit to gather youth input on the city budget. 
· Report work plan status to city council committee on an annual base. 
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