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2 Introduction

2.1 Welcome to eCampaign™

Welcome to SouthTech Systems’ eCampaign™, your electronic solution for streamlining the filing and
submission of FPPC Forms 460, 410, 496 & 497.

California’s Political Reform Act (the “Act”) requires receipts and expenditures in election campaigns to
be fully and truthfully disclosed. Since 1974, there have been over 200 amendments to the Act’s
Campaign Disclosure provisions. This manual has been prepared to assist candidates and primarily
formed committees to comply with the Act’'s numerous and often-detailed rules. It is written in a “user
friendly” format so that candidates and committees, especially those with small budgets, have a
resource guide. It is organized by subject matter and addresses the most common issues of campaign
disclosure for local elections.

With eCampaign™, you can file your Disclosure Forms, electronically, 24/7, in the privacy of your own
secured filing area. This eCampaign™ Filer’'s Guide walks you, as a Filer, through the following
processes:

Securely filing and submitting an FPPC Form 460 to your filing officer/official
Importing information from your CAL Access file

Easily amending prior forms

Quickly copying information from prior years’ forms

O O O O
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2.2 Defining “Campaign Disclosure”
(Source: http://codes.Ip.findlaw.com/cacode/GOV/1/9/4.6/s84601#sthash.G4fr4gCp.dpuf)

The people of California enacted one of the nation's most comprehensive campaign and lobbying
financial disclosure laws when they voted for Proposition 9, the Political Reform Act of 1974. Public
access to campaign disclosure information is a vital and integral component of a fully informed
electorate. In accordance with the Online Disclosure Act, once all state-mandated development,
procurement, and oversight requirements have been met, the Secretary of State must accept reports
online or electronically. Advances in technology have made it viable for disclosure statements and
reports required by the Political Reform Act to be filed online and placed on the Internet, thereby
maximizing availability to the public.

These include disclosure of the following:

Contributions Received
Expenditures Made
Current Cash Statement
Outstanding Debts
Cash Equivalents

O O O O O

Campaign Disclosure is made on a form called a "Recipient Committee Campaign Statement" (Form
460). The form must be filed twice or more with pre-election requirements each year the committee is
active. Filed forms are public documents that must be made available to anyone them.

2.3 Individuals Subject to Filing

(Source: Form 460 Recipient Committee Campaign Statement)

Candidate/Officeholder Controlled Committees

Ballot Measure Committees

Primarily Formed Candidates/Officeholder Committees
General Purpose Committees

O O O O

2.4 Filing Schedules

To view State and Local filing schedules for the current year, please visit the FPPC website here.
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2.5 About SouthTech Systems, Inc.

SouthTech Systems is a software development and system integration firm with offices in Riverside,
California. We specialize in custom turnkey business government solutions, as well as software
development for public agencies and the private sector.

Our company’s focus is to equip public agencies with cost-effective and scalable applications that
utilize database, digitized documents, workflow and electronic document management technologies.
We provide the analysis, design, implementation, training, support and maintenance of enterprise-wide
systems. Our solutions automate manual processes and improve staff productivity. As a premier
software solution provider, we create, deploy, support, and maintain high-quality client-server and
browser-based software solutions.

SouthTech Systems, Inc. offers not only the necessary technical knowledge, but also the in-depth
government operational experience to make our software solutions a success. We understand how
your business works, and we can blend cost-effective new technology with day-to-day operations to
make your jobs easier and to provide you with an efficient workflow.

Our software products are specifically designed to meet the needs of government offices including
County Recorders, County Clerks, Clerk of the Board of Supervisors, Election Officials and City Clerks.
Each of our systems is designed to be highly configurable and completely turnkey, so that they meet
the immediate, individual needs of our clients and their respective agencies.

2.5.1 CampaignDocs™™ and eCampaign™ Development History

In partnership with the county of Ventura, SouthTech Systems developed the first generation of
DisclosureDocs™ in 2000, the company’s flagship product for managing the business process of the
FPPC-mandated Conflict of Interest Code / Form 700. Since 2000, multiple California counties have
acquired DisclosureDocs™. SouthTech Systems has since become an expert in the field of developing
software solutions that facilitate the submission of Conflict of Interest filings.

In 2006, the County of Orange had a vision that all county Conflict of Interest filers would have the
ability to electronically submit Conflict of Interest Form 700. SouthTech Systems, in turn, redeveloped
DisclosureDocs™ and created eCampaign™ to support the electronic submission process.

Now, SouthTech Systems has over 80,000 filers and continues to build as the electronic filing becomes
more prominent.
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2.6 Contact / Support Information

Should you have any questions about our system, please contact your filing officer.

2.7 About the Documentation

The eCampaign™ Filer’s Guide includes the following documentation:

M Detailed descriptions of eCampaign™ features for Filers

I eCampaign™ basic operation for Filers with step-by-step tutorials

2.8 Useful Links

1.

2.

3.

http://www.fppc.ca.gov/Act/2012 Index.pdf

http://fppc.ca.gov/forms/700-12-13/Form700-12-13.pdf

http://www.fppc.ca.gov/forms/700-12-13/RefPamphlet12-13.pdf

http://www.fppc.ca.gov

http://www.sos.ca.gov
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Getting Started

3 Getting Started

3.1 Filer Access to eCampaign™

As a Filer, you will be granted account access to eCampaign™ by your Filing Officer. Once your
account has been successfully created, you’ll receive an automated email from your Filing Officer. It
will be a new account notification which will provide your eCampaign™ username and password.

Your eCampaign Login and Password 4 Message (Plain Text)

@y Ignore x .\_.] .\_.EJ .\_i Bl Meeting [ ecampaign =t ﬁRules' (¥ Mark Unread a% I ) Q
X Trash @OneNote %'

E Categorize ~
&Junkv Delete | Reply Reply Forward 5 Translate Zoom

- : - Maove
i @ More (23 Archive - [ Adtions - | ¥ Follow Up - > s -
Delete | Respond | Quick Steps | Move | Tags T | Editing | Zoom |

© This message has extra line breaks,

From: Sent:  Sat 3/7/2015 11:49 AM
To: Matalie Dominguez

Ceo

Subject: Your eCampaign Login and Password

eCampaign account created registered to this email address.

The Login IDis: nat
The password is : A7ainfpm

Please write this down and save for later reference.

eCampaign URL

https://www.southtechhosting.com/CampaignDocsBeta/eCampaign

If you think you've received this email in error, or if you have any questions
or concerns, please contact us at test@email.com.

Figure 1: Sample New Account Notification Email
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3.2 Logging into eCampaign™
3.2.1 System Link

Once your Filer's account has been activated, first, ensure that you are on an internet-connected
computer. Then, click the system link that was included in your new account notification email.

Note: your agency’s link will replace the red highlighted link below.

'our eCampaign Login and PassworMAessage (Plain Text)

: . S
i lgnare x \_.] \__E \___i aMeeting [3 eCampaign 3 @Rules %Marl{ Unread a% [ ) Q
X Trash - @ OneMote E Categorize ~ %'

- Delete Reply Reply Forward - . _ Move Translate Zoom
& Junk Al = More (23 Archive v + [ Adtions - | ¥ Follow Up ~ > [ -

Delete | Respond | Quick Steps | Move | Tags | Editing | Zoom |

© This message has extra ling breaks,

From: Sent: Sat 3/7/2015 11:49 AM
To: Matalie Dominguez

Co

Subject: Your eCampaign Login and Password

eCampaign account created registered to this email address.

The Login IDis: nat
The password is : A7ainfpm

Please write this down and save for later reference.

eCampaign URL

https://www.southtechhosting.com/CampaignDocsBeta/eCampaign

If you think you've received this email in error, or if you have any questions
or concerns, please contact us at test@email.com.

Figure 2: Click Your System Link
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3.2.2 eCampaign™ Website

A new web browser window will open and you will be automatically directed to the eCampaign™
Website.

Note: your welcome screen and notifications will vary based on your eCampaign™ administrator.

' Login ' Welcome to eCampaign
Lz s You can now complete your Form 460 online via eCampaign. If you need assistance, contact your Filing
|prlat — | Officer at (123) 346-3423.
= | If you encounter any problems, please email us at Filing Officer Response.
We hope that you enjoy the ease of completing your application online.
Forgot Password?
Eorgot Login ID?
' Treasures & Committees
REGISTRAR OF af1j2015
VOTERS You can now complete your Form 460 online via eCampaign.
Eg;;af‘%ge;o&nnm If you need assistance, contact us at (123) 434-5119

Telephone Number: If you encounter any problems, please email us at CampaignDocs@SouthTech.gov
(714) 834-2206

We hope that you enjoy the ease of completing your application online.

Email Address:

City Clerk Form 460
More 3>

Figure 3: Sample eCampaign™ Website
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3.2.3 Login ID & Password

Enter the Login ID and Password that appears in your new account notification email. Depending on
your organization, you may also need to input a unii ue security code that appears on the login page.
Leg In

After you have entered this information, click the button.

Welcome to eCampaign

You can now complete your Form 460 online via eCampaign. If you need assistance, contact your Filing
| Officer at (123) 346-3423.

| If you encounter any problems, please email us at Filing Officer Response.

hat you enjoy the ease of completing your application online.

'H Enter the code below: p & Committees
v MEjj bw complete your Form 460 online via eCampaign.
,E : ﬁﬂj] : ) ld assistance, contact us at (123) 434-5119
1 . lounter any problems, please email us at CampaignDocs@SouthTech.gov
( hat you enjoy the ease of completing your application online.
f
d
Fo Password?
|  Forgot Login 1D7

Figure 4: Logging in from your Browser

3.2.3.1 First Login

If this is your first time logging in after your new account has been created, you will need to create a
new password. Please follow the security-requirement rules on the password creation page. You will
also be asked to select and answer a security question (if password is forgotten).

Please create a new password. Your password must be at least:
a. B characters

b. Contain an upper and a lower case letter(s)
c. Contain a digit(s)

d. Contain a specialcharacter: ~ | @ # $ % "~ & * () -= _ +

Temporary Password: |m-v
New Password: [semereese
Confirm New |
Password:

Select one of the security questions and type an answer to this question.

m*;"‘n"::," [What is your favorite color? -]
Security Answer: [
Submit
Figure 5: Set Your New Password
11|Page © SouthTech Systems, Inc. 2009-2018 c SOUTHT=GH
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3.2.3.2 Forgot Password/Login ID

If you have forgotten or lost your password, click on the Eoract Password? button. You will be asked to
provide your Login ID, last name, security question and security answer (if you do not know or have not
set up your security question and answer, please contact your Filing Officer for assistance). Once you
submit your password request, the system will automatically generate, encrypt and send you a new
password. Neither SouthTech Systems nor your Filing Officer will see your password.

Forgot Password

Login ID: I I

Last Name: [ |

n

‘orgot Password?
in ID?

m
o

Continue

REGISTRAR OF
VOTERS

Contact Person:
Form 460 Personnel

Telephone Number:
(714) 834-2206

Email Address:
City Clerk Form 460

Figure 6: Forgot Password Name Prompt

Login
Forgot Password
Login ID:
Password:
[resennnens | Security Question: |'.-‘.'hat is your favorite color? |0
Log In Security Answer: | |
Forgot Password?

m
=]

e Submit

REGISTRAR OF
VOTERS

Contact Person:
Form 460 Personnel

Telephone Number:
(714) 834-2206

Email Address:
City Clerk Form 460

Figure 7: Forgot Password Security Prompt
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If you have forgotten or lost your Login ID, click on the Esrgot Legin ID?hutton. You will be asked to
provide your last name, email address, security question and security answer (if you do not know or
have not set up your security question and answer, please contact your Filing Officer for assistance).
Once you submit your request, the system will email you your Login ID.

Forgot Login ID

Login
Login ID:
Password:

Last Name: I |

E-mail: | \

In
= Enter the code below:

]

| REGISTRAR OF Submit
VOTERS

Tl

Contact Person:
Form 460 Personnel

Telephone Mumber:
(714) 834-2206

Email Address:
City Clerk Form 460

Figure 8: Forgot Login ID Prompt

Should you need assistance during the login process, you may click the Department/Agency Contact
list link to view contact information for your organization.

REGISTRAR OF
VOTERS

Contact Person:
Form 460 Personnel

Telephone Mumber:
(714) 834-2206

Email Address:
City Clerk Form 460

Figure 9: Registrar of Voters
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3.3 Navigating eCampaign™

After logging into eCampaign™, you can navigate through the system using the menu options on the
left side of the page.

Login »

Change Password
Change Login ID
Sign Out

Filer Profile

Tools

POPOPPOPE®

Figure 10: Navigation/Menu Options

Please refer to the next section for detailed information on each navigation menu option.
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4 The Login Menu

4.1 Login Menu Options

eCampaign™ CAL Access
Filer's Guide Version 2.18.0108

The Login Menu appears after you have logged into eCampaign™ and contains the following options:

4.2 Home

Login
Home
Change
Change

Password

Login ID

Sign Out

@

Figure 11: The Login Menu

Home — Information/Announcements from your Department or Agency
Change Password — Update your account with a new password
Change Login ID — Update your account with a new login ID / username
Sign Out — Sign Out of your eCampaign™ account

This page looks similar to your login page. It contains the same information and announcements from
your Department or Agency, however, because you are already logged in, you will not see the Login
box on the left side of the page.

Welcome Natalie Kent

Login
Home
Change Password
Change Login ID
Sign Qut
Filer Profile
Filings
Contact Us

Help

®eee

Import CAL Access File

Select CAL File:

Click here to browse files...

Browse...

Allowed file type: CAL

Upload

15|Page

Figure 12: The Home Page
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4.3 Change Password

To change your password, input your old password and your new password twice. Your new password
must follow the security-rules indicated on the password-reset page.

Your password must be at least:

a. 6 characters

0ld Password: [snnnes |

MNew Password: | .......... |

Confirm New |
Password:

Submit

Figure 13: Change Your Password

4.4 Change Login ID

To change your Login ID, input your password and your new Login ID.

Password: - |
New Login ID: [ natalie |
Submit
Figure 14: Change Your Login ID
16|Page © SouthTech Systems, Inc. 2009-2018 c SOUTHT=GH
SYSTEMS



Filer Profile Menu

personnel information:

| Filer Profile

-

Figure 15: View/Edit Profile Menu Item

eCampaign™ CAL Access
Filer’'s Guide Version 2.18.0108

5 Filer Profile Menu

The View/Edit Profile module is where the Filer goes to view or edit committee information or committee

When first selecting View/Edit Profile, the main screen will appear. When information contained in the
committee’s profile changes, an amendment must be filed within 10 days of the change with the

Secretary of State and local filing officer. During the period 16 days before an election, an amendment
must be filed within 24 hours.

Note: this information is not editable until the button has been clicked.

Welcome Natalie Kent

Login (] [ View [ Edit Profile
Home
Change Password Treasurer Treasurer Assistant Principal Officer
Change Login ID Filer Name |*‘Ean'|:|e CAL Access Filer | Committee Type - General Purpose County
Sign Out State ID | |
Filer Profile » Date Qualified as Committee | | LAFCD Committee
| View/Edit Profile ;
Filings L
. Address 1 1234 Main Street
Contact Us
I_g Address 2
Help had City Metropolis State| s, Zip| 17345-
Phone Number | ) ext: E-mail| natalie.dominguezi@southte Fax|(_ )
| Mailing Address { if Different )
Address 1 1234 Main Street
Address 2
City Metropolis State|Ca Zip| 12345-
Phone Number | ) ext:
County of Domicile | Jurisdiction Where Committee is Active |
Figure 16: View/Edit Profile Main Screen
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5.1.1 Navigating the Profiles

To navigate to a different profile screen, use the Profile Navigation Bar. Simply click on the name of the
profile that you want to view or edit:

Treasurer Treasurer Assistant Principal Officer

Figure 17: Navigation Bar

If a committee is sponsored, a new tab titled “Sponsored” will be available:

Filer Treasurer Treasurer Assistant Principal Officer

Figure 18: Navigation Bar with Sponsored Tab

18|Page © SouthTech Systems, Inc. 2009-2018 c SOUTHT=GH

SYSTEMS



Filer Profile Menu

5.1.2 Filer Profile

eCampaign™ CAL Access
Filer's Guide Version 2.18.0108

Persons (including an officeholder or candidate), organizations, groups, or other entities that raise
contributions from others totaling $2,000 or more in a calendar year to spend on California elections

gualify as a recipient committee. (Source: FPPC Form 410)

This profile contains information concerning:

e Filer/Committee’s Type, State ID and Date Qualified (See next section for Committee Naming

Requirements)

Street and Mailing Address
e County and Jurisdiction

| View/ Edit Profile

Fler Treasurer Treasurer Assistant Principal Cfficer

Filer Name |Samp|e CAL Committes 2016 | Committee Type - General Purpose Committee
State 1D | |

Date Qualified s Committee | | LAFCO Committee

Street Address ( No P.O. Box )

Address 1 1234 Main Street

Address 2

City [ Metropolis | state[ca | Zip[12345-___ |
Phone Mumber ||j_)_- ext: | E—mail| cal@sample.com | Fax| (3 - |
Mailing Address ( if Different )

Address 1 |1234 Main Street |
Address 2 | |
City [Metropolis | state[ca Zip[12345- |
Phone Mumber |[_)_- ent: |

County of Domicile | | Jurisdiction Where Committee is Active |

Edit

Figure 19: Filer Profile Screen

To edit this profile, click the | ¥ | putton.

To save this profile, click the . **® _ putton.

To cancel and go back to the view-only screen, click the | “"  putton.
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5.1.2.1 Committee Name Requirements

(Source: FPPC Form 410)

Candidate Controlled Committees (including ballot measure committees): Any committee that is
controlled by a state or local candidate or officeholder must include the last name of the candidate in
the name of the committee. In addition, the following rules also apply:

* An election committee controlled by one or more state or local candidates must also include
the office the candidate(s) is seeking and the year of the election (e.g., Friends of Smith for
Assembly 20XX, Jones for Council 20XX).

* An officeholder committee set up by a state officeholder must also include the office held, the
year the officeholder was elected to the current term of office, and the words “Officeholder
Account,” as part of the committee name (e.g., Nguyen Assembly 20XX Officeholder Account).

» Alegal defense fund set up by a state or local candidate or officeholder must also include the
words “Legal Defense Fund” as part of the committee name (e.g., Senator Smith Legal Defense
Fund).

* Aballot measure committee controlled by one or more state candidates must also state that it
is a ballot measure committee (e.g., Senator Lee’s Ballot Measure Committee). See additional
requirements for primarily formed committees.

Sponsored Committees: A sponsored committee (including most political action committees) must
include the full name of its sponsor in the committee’s name. If the committee has more than one
sponsor and the sponsors are members of an industry or other identifiable group, include a term
identifying that industry or group.

Primarily Formed Committees

Ballot Measures: The name of each committee primarily formed to support or oppose a ballot measure
must include:

» A statement identifying the ballot measure(s) number or letter and whether it supports or
opposes the measure(s) (e.g., Committee For Proposition/Measure __ or Committee Against
Proposition/Measure _ ).

* The name must include the economic or other special interests of its major donors of $50,000 or
more, in descending order based on the amount contributed to the committee. The list of these
economic or special interests may not be interspersed with constituencies such as “concerned
citizens, or consumers.”

»  Prior to the designation of the ballot measure number, a primarily formed ballot measure
committee controlled by a state candidate must also state that it is a ballot measure committee
(e.g., Senator Gomez'’s Ballot Measure Committee).

Recalls: Each committee established for a recall election must include the name of the officeholder
subject to the recall. If the committee is not controlled by the officeholder, the committee must state its
support or opposition (e.g., Committee Opposing the Recall of Council Member Doe).

Supporting or Opposing a Candidate: The name of each committee primarily formed to support or
oppose a state or local candidate(s) being voted on in a single election, other than a recall election,
must include the name of each candidate, the office sought, the year of the election and must state
whether the committee supports or opposes the candidate(s) (e.g., Committee to Support Doe for
Senate 20XX).
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5.1.3 Treasurer Profile

The committee may have only one treasurer and one assistant treasurer. A candidate may be his or her
own treasurer or assistant treasurer. A committee may not accept a contribution or make an
expenditure without a treasurer. (Source: FPPC Form 410)

This profile contains information concerning:
e Treasurer’'s Full Name

e Treasurer's Address & Contact Information

Edit

To gain editing access to this profile, click the button and the screen will show as follows:

| View/Edit Profile

Filer Treasurer Assistant Principal Officer

' Treasurer Info
Prefix | |
First Name |BI'LIEE' |
Last Name | Wayne |
Middle Name | |
Suffix | |
' Treasurer Address
Address 1 [1234 Main Street |
Address 2 | |
ity [ Gotham | state[ca | Zip[12345-___ |
Phone Number ||j_)_-_ ext: | E—mail| iambatman@sample.com | Fax| ) - |
Edit

Figure 20: Treasurer Profile Screen

Edit

To edit this profile, click the button.

Save

To save this profile, click the button.

To cancel and go back to the view-only screen, click the . " putton.
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5.1.4 Assistant Treasurer Profile

The committee may have only one treasurer and one assistant treasurer. A candidate may be his or her
own treasurer or assistant treasurer. A committee may not accept a contribution or make an
expenditure without a treasurer. (Source: FPPC Form 410)

This profile contains information concerning:
e Assistant Treasurer’s Full Name

e Assistant Treasurer's Address & Contact Information

Edit

To gain editing access to this profile, click the button and the screen will show as follows:

| view/Edit Profile
Filer Trezsurer Principal Officer
' Treasurer Assistant Info
Prefix | |
First Name | |
Last Name | |
Middle Name | |
Suffix | |
' Assistant Address
Address 1 | |
Address 2 | |
City | | state|ca | Zip| |
Phone Number ||j_)_-_ ext: | E—mail| | Fax| .y - |
Edit

Figure 21: Assistant Treasurer Profile Screen

Edit

To edit this profile, click the button.

Save

To save this profile, click the button.

To cancel and go back to the view-only screen, click the | ©"  putton.
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5.1.5 Principal Officer Profile

A committee that is not controlled by a candidate or officeholder must disclose the name, street
address, and telephone number of the committee’s principal officer(s). The principal officer(s) of a
committee are the individual(s) primarily responsible for approving the political activity of the committee,
including authorizing the content of committee communications, authorizing the committee’s
contributions and other expenditures, and determining the committee’s campaign strategy. If no
individual other than the committee treasurer qualifies as a principal officer, identify that individual as
both the treasurer and the principal officer. An attachment may be necessary. (Source: Form 410)

This profile contains information concerning:

e Principal Officer’s Full Name
¢ Principal Officer's Address & Contact Information

Edit

To gain editing access to this profile, click the button and the screen will show as follows:

View [ Edit Profile

Filer Treasurer Trezsurer Assistant Principal Officer

’ Principal Officer Info

Prefix |

First Name | Clark

Middle Name |

|
|
Last Mame | Kent |
|
|

Suffix |

' Principal Officer Address

Address 1 [1234 Main Street |

Address 2 | |

City [Lakeside | State[ca | zZip[12345-___ |

Phone Mumber |(_ ) - e | E-mail|iamsuperman@sample.com | Fax|( ) - |
Edit

Figure 22: Principal Officer Profile Screen

To edit this profile, click the . & putton.
To save this profile, click the . **®  putton.

To cancel and go back to the view-only screen, click the | “"®  putton.
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5.1.6 Sponsor Profile

A sponsored committee is one that has a sponsor—a business entity, organization, union, or other
entity—that meets certain criteria. Sponsored ballot measure committees and general purpose
committees must include the name of the sponsor in the name of the committee.. (Source: Form 410)

This profile contains information concerning:

e Sponsor’s Full Name
e Sponsor’'s Address & Contact Information
e Sponsor’s Industry or Group Affiliation

To gain editing access to this profile, click the . ¥ | button and the screen will show as follows:
| view/Edit Profile
Filer Treasurer Treasurer Assistant Principal Officer
’ Sponsor \
Prefix | |
First Name | |
Last Name | |
Suffix | |
JAddress
Address 1 | |
Address 2 | |
City | | state|ca | Zip| |
Phone Number |[_)_- ext: | E—mail| | Fax|[_) |
Industry Group or Affiliation | |
Edit
Figure 23: Sponsor Profile Screen
To edit this profile, click the . &9 putton.
To save this profile, click the . **®  putton.
To cancel and go back to the view-only screen, click the | “"®  putton.
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6 Filings Menu

The CAL Access Filings Menu provides the User with the ability to upload information that their
Treasurers provided them from 3" party software. This uploaded information will allow you to
successfully file your statements electronically via SouthTech Systems.

Filings -+
Start Filing |

Previous

Figure 24: Filings Menu

When first selecting the Start Filing menu item, the main screen will appear.

Welcome Natalie Kent

Login @ Import CAL Access File

Home

Change Password Select CAL File: | Click here to browse files... Browse...
Allowed file type: CAL

Change Login ID

Sign Out Upload

Filer Profile

® ®

Filings
| start Filing |

Previous

Contact Us
Help

®®

Figure 25: Start Filing Main Screen
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6.1 Start Filing/Uploading a Form

To upload a Form CAL Access file, click and your computer’s file browser will open.

Select the CAL file you wish to upload and click .

+ 41 [ Desktop v Search Desktop

Organize - MNew folder

< Favorites ~ | UJuhn Doe for Senate - Test Import_3....

B Desktop
. Downloads
%] Recent places

W

File name: | John Doe for Senate - Test Import_3.cal v | | CAL File (.cal)

| Open |v| | Cancel

Figure 26: File Browser

To remove this file, click the X at the end of the line.

To continue the upload process, click the button.

Import CAL Access File

Select CAL File: | John Doe for Senate - Test Import_3.cal X| Browse...
Alloweed file type: CAL

Upload

Figure 27: Sample File Upload
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Before uploading, you will be prompted:

eCampaign
& Are you sure you want to import CAL file data?

es Mo

Figure 28: File Import Prompt

To continue uploading, click =

To cancel upload process and go back, click = "

During the upload, a progress bar will appear:

Import CAL Access File

Select CAL File: 0%

Cancel
Allowed file type: CAL

Upload

Figure 29: Progress Bar

When the file has been successfully uploaded, you will receive this prompt:
reCampaign
& The file uploaded successfuly.

Ok

Figure 30: Upload Successful Prompt
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6.1.1 Additional Screen - Conflicting Information

If the CAL file you've uploaded contains conflicting information, you will receive a warning screen. The
system uploads the information exactly how it appears in the CAL file.

In this instance, the Assistant, Candidate, Filer, and Treasurer conflict with my current Filing settings because |
have used a test CAL file that is for John Doe, rather than Natalie Dominguez for Sheriff 2014.

The prompt will give you two options:

1. Overwrite filer information and continue import (if this is selected, the conflicting information that
is already in the system will be replaced with the information from the CAL file).

2. Pressthe Cencel  yutton and do not continue uploading the CAL file.

eCampaign ®

You may need to file an amendment!

Drag 2 column hezader here to group by that column

Field Name Current Profile Imported Profile | Type ‘
FPPC ID 2389238 3330001 Filer -
) MNatalie Dominguez for the John Doe for Senate - )
Filer Name Sheriff 2014 SouthTech Systems Filer
Physical Address1 123 Main Street 1500 11th Street Filer
Physical City Riverside Sacramento Filer
Physical Zip 02342 05814 Filer
Physical Phone Number 0166536224 Filer
E-mail natalie.dominguez@southtechsy test@test.am Filer
Fax 9166530000 Filer
Page 1 of 5 (35 items) M1 2 3 4 5

[] Continue with filing. Attention: You might need to file an amendment.

Continue Cancel

Figure 31: Conflicting Information Screen

Select | Continue with filing. Attention: You might need to file an amendment. |and click | Continue
importing the CAL file.

to finish
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6.1.2 Additional Screen - Statements & Dates

The Type of Statement line, Start & End Date lines, as well as the Election Date line will be pre-
selected and fixed.

If the information from the CAL file does not match the Filing Officer’s records, the Filer will be
prompted to select a statement period from the Filing Officer’s records to link the CAL file to.

Note: if the Filer has custom filing periods in CampaignDocs, the linked filing periods in eCampaign will reflect
those custom filing periods for that Filer.

For instance, if the last form this Filer filed was on 10/22/16, the “Filing Period Covered” that the Filer will link their
filing to when uploading a CAL file will reflect the custom filing period beginning a day after their last filing
(10/23/16), rather than the default filing periods.

Cal File Information Linked to the Filing Officer's Record

Type of Statement: |P|‘e-EIectic-n No Exact Match Found

|
Start Date: [1/1/2014 |
End Date: [3/15/2014 |
Election Date: [6/3/2014 |

There was no exact match found in the Filing Officer's Database. Please check your Filing
Information (Statement Type, Period Covered, etc.) for accurancy. If you feel that the information
above is correct, you can select one of the record below to link your filing to. Please keep in mind
that you might need to file an amendment.

Filer Filings
2 Period Filing Period Covered Cue Date Election Date
2nd Primary Pre-Election 3/18/2014 - 5/19/2014 05/22/2014 06/03/2014
1st Primary Pre-Election 1/1/2014 - 3/17/2014 03/24/2014 06/03/2014

Select and Continue Cancel

Figure 32: Link Statement Period Screen

Once a statement period has been selected, click the | %tk and Continue

import.

button to continue with the
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6.2 Digital Signatures, Verification, and Signature Routing

SouthTech Systems has created a form of Signature Verification that allows Candidates/Treasurers/etc.

to login to the eCampaign™ application with a unique Login ID created by your Filing Officer and
electronically sign and submit your Form.

Note: some Agencies may still require a paper filing with a wet signature. If you are unsure, please contact your
filing officer.

The Digital Signature and Verification section of this Filer's Guide is created using the Form 460 as
an example because it is the most commonly used Form among our Filers. To see a list of ALL Forms
and how to file them, please see the Available Forms and e-Filing Reqguirements section of the Manual.

6.2.1 Signing a Form 460 or 450

These Forms require two digital signatures from either the Treasurer or Treasurer Assistant, and
either the Officeholder, Candidate or Principal Officer.

entered as Loans Made. If you have ofher investments
or real property that showld be added fo this amount,
please adjust the amount shown fo indlude them.

Filing Information Cash Equivalents
Type of Statement: |Semi-ennuel | Amount:
Start Date: |4_ 242016 | The amount displaved reflects the amount pouie

End Date: |6/30/2016

Election Date: | -]

By signing this document, I certify under penality of perjury under the laws of the State of

California that the foregoing is true and correct, and that I have used all reasonable diligence in
preparing this statement.

Signers

Treasurer or Assistant Treasurer

Mame: | X | Date: | |
Officeholder, Candidate or Principal Officer

Mame:

Matalie Kent

k4

| Date: |6/2/2017 |

[ ] Also Sign as Treasurer / Tr. Assistant

Continue Cancel
Figure 33: Additional Filings Drop-Down Menu
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6.2.1.1 Filing Information

The “Filing Information” box contains pre-determined information such as:

Filing Information

Type of Statement: | Semi-annual

|
Start Date: |4/24/2016 |
|

End Date: |6/30/2016

Election Date: | =]

Figure 34: Filing Information Section

e Type of Statement: this refers to the statement type (e.g. Pre-Election, Semi-Annual, and
e State Date: the start date of the Form’s “Period Covered”
o End Date: the end dates of the Form’s “Period Covered”

o Election Date: the date of the election the filing is linked to

6.2.1.2 Cash Equivalents

The Cash Equivalents section ONLY appears in the Signature Verification for the Form 460, and
reflects the cumulative amounts you've entered as loans made, investments, or real property. The
amount will populate automatically, but it editable.

Cash Equivalents

Amount:

The amount displayed reflects the amount pouie
entered as Loans Made. If you have other investments
or real property that should be added fo this amount,
please adjust the amount shown fo incude them.

Figure 35: Cash Equivalents Section
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6.2.1.3 Signers

statement.

eCampaign™ CAL Access
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The Default Settings for Electronic Signature Routing allows only the filer currently logged in to sign the

The Signers and Dates lines are fixed to the current filer signing and current date of the statement
being filed.

Filing Information

Type of Statement: | Semi-annual

Start Date: |4/24/2016

End Date: |6/30/2016

.

Election Date: | [~]

Cash Equivalents

The amount displaved reflects the amount pouie
entered as Loans Made. If you have other investments
or real property that show'd be added fo this amount,
please adiust the amount shown fo indude them.

Amount:

A"

By signing this document, I certify under penality of perjury under the laws of the State of
California that the foregoing is true and correct, and that I have used all reasonable diligence in

preparing this statement.

Signers

Treasurer or Assistant Treasurer

Mame: |

X | Date: | |
Officeholder, Candidate or Principal Officer
Name: | Natalie Kent % Date: [6/2/2017 |

[ ] Also Sign as Treasurer / Tr. Assistant

Continue Cancel
Figure 36: ESR Default Settings for Digital Signatures
For example:
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- If the Candidate logs in with his’fher eCampaign™ login ID/password and starts filing a
statement, their full name (editable in the Filer Profile) and “today’s date” will appear in the
Officeholder, Candidate, or Principal Officer line. (See photo example below)

| Signers

Treasurer or Assistant Treasurer

Mame: | |Date: | |
Officeholder, Candidate or Principal Officer
Name: | Natalie Dominguez | Date: | 11/30/2015 |

Figure 37: Example of Candidate’s Signature

- If the Treasurer logs in with his/her eCampaign™ login ID/password and starts filing a

statement, their full name (editable in the Filer Profile) and “today’s date” will appear in the
Treasurer or Assistant Treasurer line.

. Signers

Treasurer or Assistant Treasurer

Name: [Tony Stark | Date: [11/30/2015 |

Officeholder, Candidate or Principal Officer
Mame: | |Date: | |

Figure 38: Example of Treasurer’s Signature
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6.2.1.3.1 Sign as Candidate/Officeholder AND Treasurer/Assistant Treasurer

If the Filer is registered in CampaignDocs™ as both the Candidate/Officeholder and the
Treasurer/Assistant Treasurer, the Filer will not have to log out and back in under a separate Login ID.
Instead, a checkbox will appear below the signature lines.

entered a5 Loans Made. If you have other investments
or real property that shouwld be added fo this amount,
please adjust the amount shown to indlude them.

End Date: |5/21/2016

'Filing Information ”Cash Equivalents
Type of Statement: |Pre-EIecti0n | Amount:
Start Date: |4_."24_."2EI16 | The amount displayed reflects the amount pouie

Election Date: 6/7/2016 [~]

By signing this document, I certify under penality of perjury under the laws of the State of
California that the foregoing is true and correct, and that I have used all reasonable diligence in
preparing this statement.

Signers

Treasurer or Assistant Treasurer

MName: Date:
| Date: | |

Officeholder, Candidate or Principal Officer

Name: | Natalie Kent | Date: |3/14/2017 |

| "] Also Sign as Treasurer / Tr. Assistant

Continue Cancel

Figure 39: “Also Sign As” Checkbox

When the Checkbox is selected, the Filer’s signature will be duplicated in the other available signature
line.

Signers

Treasurer or Assistant Treasurer

Mame: |Nata|ie Kent | Date: |3 14/2017 |

Officeholder, Candidate or Principal Officer

Name: | Natalie Kent | Date: |3/14/2017 |

Also Sign as Treasurer / Tr. Assistant

Figure 40: Multiple Signatures

Note: this option will ONLY be available when the Candidate/Officeholder and Treasurer/Assistant Treasurer are
registered under the same name in CampaignDocs™.

34|Page © SouthTech Systems, Inc. 2009-2018 c SOUTHT=GH

SYSTEMS



Filer Profile Menu

6.2.1.3.2 “Allow to Set Sign Date” Enabled

eCampaign™ CAL Access

Filer’'s Guide Version 2.18.0108

When this option is enabled by your Filing Officer, the Date line for only the current filer's signature will

become available to change.

. Signers

Treasurer or Assistant Treasurer

Mame: |

| Date: |

Officeholder, Candidate or Principal Officer

Mame:

MNatalie Dominguez

| Datey | 11/30/2015

Figure 41: “Allow to Set Sign Date” Option Enabled

6.2.1.3.3 “Allow to Choose Candidate” Enabled

When this option is enabled by your Filing Officer, the Name line for only the Officeholder, Candidate or

Principal Officer will become available to change.

If the filer logged in is the Treasurer or Assistant Treasurer, this option will not be available to the filer,

even if the option is enabled in CampaignDocs™.

. Signers

Treasurer or Assistant Treasurer

Mame; | |

Date: |

Officeholder, Candidate or Principal Officer

7]

MName: |Nata|ie Dominguez

Pate: |11/30/2015

Figure 42: “Allow to Choose Candidate” Option Enabled
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6.3 Pending Mode

The Pending module only appears when Signature Routing is turned on and an additional signature Is
required.

Filings -
Start Filing
Pending |

Previous

Figure 43: Pending Sub-Menu

When first selecting the Pending module, the main screen will appear. There will always be a filing

present whenever the Pending module is present. If there is no filing in Pending mode, the module will
be hidden.

For the purpose of this Filer's Guide, we will be using a Filer example “Sample Committee 2016,” who
will file two pre-elections and two semi-annual statements per year.

Welcome Natalie Kent

Login Y 'Filings Waiting for Signing
Home
Change Password
Change Login 1D # | Form Type | Form Description Period Filing Period Covered Needed Signatures
sonc D o Epelomme  imeshnere O e
Filer Profile *
Filings @*
Start Filing
Pending |
Previous
Contact Us @

Figure 44: Pending Main Screen

NOTE: NOT ALL OF THESE OPTIONS MAY BE AVAILABLE TO YOU, DEPENDING ON YOUR FILING
OFFICER’S PREFERENCES.
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6.3.1 Signature Options

When a filing has gone into Pending mode, the system will send an email to the other available parties
for which a signature is needed, and the current filer will be redirected to the Pending module.

From here, the current filer will have the options to:

- Edit Signature Data (may not be available for every filer): This option allows the filer to change
their signature data (signer or date).

- Cancel Signature (may not be available to every filer): This option allows the filer to cancel
their own signature, and subsequently (if this is the only signature), the entire filing.

- Cancel Entire Filing (may not be available to every filer): Cancel the filing and send the filing
back to the Start Filing module.

Filings Waiting for Signing

Pending Flings

# ‘ Form Type | Form Description Period Filing Period Covered Needed Signatures
Recipient Committee ) ; _
L] 460 Campaign Statement 2nd Primary Pre-Election  01/01/2014 - 03/15/2014  Tony Stark or Bruce Banner

Edit Signature Data Cancel Signature Cancel Entire Filing

Figure 45: Pending Main Screen
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6.3.1.1 Edit Signature Data

If the “Allow to Choose Candidate” and/or “Allow to Change Date” option(s) are enabled, when a
Candidate, Officeholder, or Principal Officer has logged in, the filer can choose to Edit Signature Data.

When the S A button is selected, this pop-up module will open where one may edit
the signature data according to which options are available:

Edit Signature Data

Signer: |Nata|ie Dominguez EI
Sign Date: [ 11/20/2015 |

Save Cancel

Figure 46: Edit Signature Date Pop-Up

6.3.1.2 Cancel Signature

To cancel your own signature, select  ©n!Siandture a0 this verification will pop-up:

eCampaign

Are you sure you want to Remove your Signature from the Document?

Yes Mo

Figure 47: Cancel Signature Warning

Select. "® |to remove your signature and you will be redirected to the Start Filing module.

Select. " |to cancel and go back to the previous screen.
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6.3.1.3 Cancel Entire Filing

Cancel Entire Filing

To cancel the entire filing, select and this warning will pop-up:

eCampaign

This will cancel the entire filing and all signatures that were electronically signed on this filing.
Are you sure you want to Cancel this Filing?

fes Mo

Figure 48: Cancel Enitre Flling

Yes

Select to cancel the entire filing.

Mo

Select to cancel and go back to the previous screen.
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6.3.2 Adding the 2"? Required Signature

When a filing has gone into Pending mode, the system will send an email to the other available parties

for which a signature is needed. The other parties must have a valid eCampaign™ login ID for an email
to be sent. Once the other party has a valid eCampaign™ login ID, they will be immediately directed to

the Pending module.

To begin, select the statement in Pending mode and buttons will appear. You will have the options to:
e Continue Filing: Continue to add the signature and file the statement.

e Cancel Entire Filing (may not be available to every filer): Cancel the filing and send the filing
back to the Start Filing module.

Filings Waiting for Signing

Pending Flings

# | Form Type | Form Description Period Filing Period Covered Needed Signatures
& Recipient Committee ) ! -
L 460 Campaign Statement 2nd Primary Pre-Election  03/18/2014 - 05/19/2014  Tony Stark or Bruce Banner

Continue Filing Cancel Entire Filing

Figure 49: Pending Options
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To add your signature and continue with the filing, select Continue Fiing

When this option is selected, the Digital Signatures module will pop-up. The Filing Information, Cash
Equivalents, Signature and Date lines will all be fixed.

Filing Information Cash Equivalents

Amount: 1,000.00

Type of Statement: | Pre-Election

Start Date: [3/18/2014 | || 7he amount displayed reflects the amount youte
entered as Loans Made. If you have other investments
. 1ar or real property that showld be added to this amount,
o 1 | 3/19/2014 | please adjust the amount shown fo include them.
Election Date: [6/3/2014 |

1 acknowledge that by signing this document all information is correct to the best of my knowledge
and this information is true and correct.

( Signers

Treasurer or Assistant Treasurer

Name: | Tony Stark | Date: [11/30/2015 |

Officeholder, Candidate or Principal Officer

MName:

Natalie Dominguez | Date: | 11/30/2015 |

Continue Cancel

Figure 50: Add Signature

Select. “™ME |15 continue with the filing.

Select Cancel

to cancel the filing process and go back to the Pending screen.

To continue the step-by-step process, please continue to the Finalizing Your Form section.
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6.4 Finalizing Your Form

When the form type has been selected, digital signatures signed, and the form has been rendered, the

form should be generated in a pop-up Module, like so:

I o vecome o ccampaion x L)

Bookmarks

&« =

& https://www.southtechhosting.com/CampaignDocsBeta/eCampaign/FilingsManagement/PreviewFilingForm.aspx?fid=1453&ft=F460

Recipient Committee Campaign Statement

Officeholder, Candidate Controlied Committee
(O State Candidate Election Committee
ORecal
A1z Compizie Fart )

[ General Purpose Committee
O Sponsored
O Small Contributor Committee
(O Polttical Party/Central Committee

‘ B | ) ‘ < % | Page _1 [~ of - 4 = ‘ pdf | L | Finalize Form
Recipient Committee COVER PAGE
Campaign Statement Type or printin ink. fete Same CALIFORNIA 46
Cover Page FORM
(Government Code Sections 84200-84216.5) - Page 1 of 3

Statement covers period Date of election if applicable: —
) For Official Use Or
from 01/01/2014 (Menth, Day, Year) v Official Use Only
SEE INSTRUCTIONS CN REVERSE through 03/17/2014 06/03/2014
1. Type of Recipient C AllC Complete Parts 1, 2, 3, and 4.

2. Type of Statement:

Preelection Statement
[0 semi-annual Statement
[ Termination Statement
(Also file a Form 410 Termination)
O Amendment (Explain below)

D Primarily Formed Ballot Measure
Commities
QO Controlled
O Sponsored
TAlsa Completz Pert )

[] Primarily Formed Candidate/

[ Quarterly Statement

O Special Odd-Year Report

[ supplemental Preelection
Statement - Attach Form 495

Officeholder Committee:
(452 CampiesE a7

Zp

(o

Committee Information |0 NUMBER 9389238

Treasurer(s)

COMMITTEE NEME [OR CANDICATE 5 NAME IF NO COMMITIEE)
Matalie Dominguez for the Sheriff 2014

MNAME OF TREASURER
Tom Reasurer

MAILING ADDRESS
1234 Mint Lane

STREET ADDRESS (NO P.O. BOX)

CITY STATE  ZIF CODE AREA CODE/FHONE
123 Main Street Lakeside CA 12345 (852)258-8522
CITY STATE  ZIP CODE AREA CODE/PHONE MNAME OF ASSISTANT TREASURER, IF ANY
Riverside CA 92342
MAILING ADDRESS {IF DIFFERENT) NC. AND STREET OR P.O. BOX MAILING ADDRESS
CITY STATE  ZIP CODE AREA CODE/PHONE cTy STATE  ZIP CODE AREA CODE/PHONE

(131)213-1321
OFTIONAL: FAX | E-MAIL ADDRESS OFTIONAL: FAX | E-MAIL ADDRESS
Figure 51: Sample Form 460 Rendering
6.4.1.1 Preview Navigation
B @ 9% Page of z ™ pdf [~ = Finalize Form

Figure 52: Statement Rendering Navigation Pane

l

Toggle between maximized view and restore down.

Display the Search Window

Print

Print Current Page
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(= Skip to First/Last Page

(B Previous/Next Page

Page of |3 | Navigation by Page Number

Save
pdf Save Document Type
< Exit
Finalize Form Finalize Form/File Statement
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6.4.1.2 Preview Mode

The rendered Statement will appear in a pop-up module that you can zoom in and out of, viewing the

entire statement:

eCampaign™ CAL Access
Filer's Guide Version 2.18.0108

Recipient Committes Campaign Statement

EX7

e 1 B o« [3] o o @ @ |9

Finalize Form

Recipient Committee
Campaign Statement
Cover Page

G owemment Code Saclons S42300-E4216.5)

SEE INSTRUCTIONS ON REWVENSE

Type or print in ink.

Hatem ent cowers period

from 21012014

fhrough o3HTR014

Cade of elevtion if applicabile:
Mlonth, Day, Year)

DE03R014

TOVER FAEE

o 3

oo Tl L Gy

Page

1. Type of Recipient Committee:

D) Reecal

(ditnc Ciampiate et 5}

Oftcenolder, Tandidate Sonfrolled Commifhes [ Frimasily Formed Sallcf Measuns
) Stabe Candidate Elecion Commities k

AN Comm et — Com piede Parts 1, 2, 3, and 4.

Commies:
() Coninodlad
Q) Eporscred
in {omyiets Vet )

2. Type of Statement:
Sresiecion Ziateet
[ Semi-annsal 3satement
[ Teminaton Statement

(Al e & Forn 410 Tamminafon)

D.\."'ﬂ"ﬂ"‘!ﬂ"'. Expiain b2dow)

[Jasastedy Statement

[J2pecial Oda-Year Repon

Ozuniemarsal Erasiaction
‘Babsment - Afach Fomm 455

[0 maner Funose Commites
(D) Spoms cned
2 3mall Contbutor Commites
(D) Poliical Parky\Caniral Commities

D Frimadly Fomned Candidate)
Dfcamioidier Commilies

ainc: Compie'e Mart' ()

3. Committee Information SRR zazsza Treasurer|s)
COMIWE T T EE MNAME (0N CAMLILIA TE S NAME MO QOMMT TEE) MAME OF TREASLREN
Nataie Dominguaz T e Shent 2014 Tom Ressurer
PRI LI ALLIRE =s
1234 Mlink Lame
STHEET ALKIRE = (M0 10 B0 CIE SIATE 4 OOE AP, DO HOME
123 Malm Btk Lakeside CA 12345 (852)258-8522
any SIAalE Filhg el 3 AREA OO TIONE MAME OF ASSISIANT THEASLNEN, AN
Riverside CA 2342 Tra Sistam
MAILING ALHESE (IF (IFFERENT | MO, AN STREET OR 1'0O0 BOX MAILIMNCG ALILRE TS
1234 Miaim Biomat
any SIAlE FITREET ) AREA OO TIONE any SIAIE e T3 AREA OOUET UM
(1312131321 Lazside CA 12343 (123 812-3212
CHTTIONAL FAN /| E-MAIL ALLIMESS CTTIONAL FAK | E-MAIL ALILIRE S
natalie dominguarsoutmachsysiams com
4 Werfication
Pevve wsad all masonable diligence In prepadng and reviewing s stabement and fo e best of my Knowiedge B Indoamafion confalned Rensin and In Bhe afached schedules Is tres and complete. | ool
undear peamalty of pEiary Onder e aws of e 3tate of Calllomia hat e tonegoing IS tnas and Comect
04182015 Tam Regsurer
Emmdu o By
T Sapualire o | reeperer of Aocddl | reoe s
S LEGE i H ,, Matals Domingusz
Dl g ura of Corinaigy O iduier Carmibale Sy Msar | nynrel or bhogaands Cilesr o Smrsar
it =
= Thytalire o Coriray ke Canide Sl Nestars s
o sad =
= Sagwalure of Conlrofing Ofloshoicer. Cancsls. “uls Masoars | ngzrsanl

PP Form 890 Clanuarg O

Figure 53: Preview Pop-Up Module
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6.4.1.2.1 Toggle Mode

By clicking the toggle button, the Filer can switch between the full screen view and the in-application
view.

B

WWesnormee NSTARE Demancuer

Login * | Recipient Committes Campaign Statement
Hama
T (a|e|s w| e [ B o [3] © oo |@d Bl |4 | [ rieioe roem
Change Login ID - N
Logan Recipient Committee -
2Ll Campaign Statement Tirpe ot printin inik. B
Filer Profile (] Cover Page
Contribaurtions [~ iovemment Sodes Jections 4200842165
Afaiement covers pariod Dade of slecdion I applicabis:
Expenditures - Mdoct Dy, Yamn
M ot @ +ram o4
Filings (=] SEE IMSTFUCTIONS ON HEVERSE through 0317014 cELaznie
T som Hi 1. Type of Recipient Committee:  ancommt=es - Compists Parts 1.2 3 and 4. 2. Type of Statement:
Report @ [ Oticenciger, Cangigat: Controiled Comminee [ STy Fames Bl Meane [l Fresiaction Srammment m-e
(O Btate Candigate Election Comminess E [] Semi-annasal Statement 2=k
atiuaraents @ () Recall Q Gastmlied [ Temination Statement [Er
Contact Us - ] E‘:P_'D"‘mw&‘ {Also fle & Fomn 410 Temmination) Ztene-
D Gereral Pupose Commities : Dmmmgarpun olow]
O Zneracres R
0 Small Contriutor Committes e o
() Piifical Farty \Ceartral Commities ’

3. Committee Information |“-' RS z3zsrin Treasurer|s)
COMMIT TEE MAME (0H CAMLIATE'S MANE IF MO CONMMIT TEE] FAME OF THEASLPER
Naialie Caminguez for he Sherilf 2014 Tom Reasurar
TARILITGG AN S
1234 Wik Lane:
STREET ALIFESS (M0 1.0, BOX) CIE STAIE 0 GOl
123 Main Sieat Lanasida CA 12325
any SIAIE & OOlE AP COUENHOME MANE OF ASSRSTANT TMEASLIRER, IF ANY
Rivarside CA az3az Tre Sistam
TARILING ALLIESS (F LEFFERENT | MG, AP SIREET OH 0. BOK TRAILING ALLFESS
1234 Minin St
anr SIAIE O ColE AREA COLEN TOTE. any STAIE O GOl
(1312131321 aeside CA 12343
T TIOMAL F AN | E-MAIL ALPESE O TIOMAL. FAN | E-MAIL ALILIPESS
natalls doming = VEIEME COEm
4 Venhication

| haye used all eagonanis diligencs Im prepadng and meylewing i statement and 90 e Degt of My knowiedge e Indormation cortaimed Remein and In e aftacks
under peralty of perjury under e laws of the 3tate of Callfomia that the foregoing Is thoe and comect.

o 0482013 - Torm Regsunar
T TRFMLN O | NSt O A, | e
i s 04182015 - Natalla Daminguaz
[T S of Coninaing Dk, Caniibis, Sials st | Tl o Mt Cior o Sea
el o
T = cu=E
s o
T AL OGN O, (e, Sl st | Tl

« I b

Figure 54: Preview In-Application View
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6.4.1.3 Finalizing the Form

After reviewing the Form to make sure you’ve entered all the appropriate information, click on the

. _ .
Fnalize Py tton in the upper right-hand corner:

Recipient Committee Campaign Statement

|E’|| |_':i Qj'| Page [1 B of e \:u|'H |‘ﬁ| Finalize Form |

Recipient Committee -
CALIFORNIA
FORM 460

i T int in ink. Dae Stamp
Campaign Statement ype or print in inl
Cover Page
(Government Code Sections B4200-84216.5)

; l,LPfE' P

For Offcial Usa Ony

06/03/2014

Finalize Form

2. Type of Statement:

[#]Preelection Statement [JQuarterly Statement
Semi-annual Statement Special Odd-Year Report
Ty D) semeann Qe o
DTermlnatlan Statement DSupplementalF'reele:ﬂan
{50 Complede Part 5] Q) Sponsorad

[Also file & Form 410 Termination) Statement - Attach Form 485
[Jamendment (Explain below)

) #ise Complete Paz o)
[ General Purpose Committes

5 d Primarity Formed Candidate/
OSpansore D Officeholder Committes

#iso Complete Fat 71

) Small Contributor Committes
(O Political Party/Central Committee

3. Committee Information LD-NUMBER 2380238 Treasurer(s)
COMMITTEE NAME (OR CANDIDATES NAME IF NO COMMITTEE) NAME OF TREASURER
Matalie Deminguez for the Sheriff 2014 Tom Reasurer
MAILING ADDRESS
1234 Mint Lane
STREET ADDRESS (ND P.0. 50K) oY STATE  ZIPCOCE AREACODEPHONE
123 Main Street Lakeside CA 12345 (852)258-8522
oY STATE  ZIP CODE AREA CODEPHONE NAME OF ASSISTANT TREASURER, IF ANY
Riverside CA 92342 Tre Sistant
MAILING ADDRESS (F DIFFERENT] NO. AND STREET ORt P.0. 50K MAILNG FDDRES
1234 Main Street
oY STATE  ZIP CODE AREA CODEPHONE oY STATE  ZIP CODE AREACODEPHONE
(131)213-1321 Lakeside CA 12345 (123)412-3412
TPTIONAL FAX | E-MAIL ADDRESS OPTIONAL FAX | E-MAIL ADDRESS
natalie. dominguezi@ com

m—

4, Verification
| have used all

4 s

and iewing this and to the best of my & ledge the inf i ined herein and in the attached schedules is true and compl
i Colformin thot dhe & ing i & o o

Figure 55: Finalize Form Button

After clicking the Finalize Form button, you will be prompted with this warning:

eCampaign

Are you sure you want to finalize your document?
Mo further changes can be made.

No

Figure 56: Finalize Warning

Click | "™ to continue and file your statement.

Click | " to go back to the previous screen.
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6.4.1.4 Options for Filing the Statement

To Submit the Filing, select Accept and continue with one of the following options. Depending on your
eCampaign™ settings, you will see all or only some of these options:

- eSign and Forward for Additional Signatures: Sign the statement and put it into Pending
mode until the other required party can sign and submit the form electronically. The
eCampaign™ system will send an email to the other required party, but only if they have an
appropriate login ID and email.

- eSign and Electronically Submit to Filing Officer: Sign and submit electronically to your filing
officer with only one signature. When this option is selected, the filing will not go into Pending
and will need an amendment filed when the second signature has been acquired.

- File by Paper: This option will not file the Form electronically. This option will print the Form
with blank signature. Apply a wet signature and send the Form to your Filing Officer.

- Don’t Submit: Cancel the submission process and return to the previous page.

Note: not all of these options will be available for all Filers.

Submit Filing

I have used all reasonable diligence in preparing this statement. T have reviewed this statement and to the best of my
knowledge the information contained here in and in any attached schedules is true and complate. By clicking the
"Electronically Submit™ or "File by Paper” button, I certify under penality of perjury under the law of the State of
California that the foregoing is true and correct.

() Do Mot Accept

@ Accept
eSign and Forward for eSign and Electronically . ) - .
Additional Signatures Submit to Filing Officer File by Paper Don’t Submit

Figure 57: Accepting Terms Agreement

If your form has been successfully filed, you will receive this notice:

Form Ready to Print

Thank you. Your form has been finalized.

If you need to view, print or amend your filed ferm, a copy of your filing has been saved in your
profile under 'Previous Filings'

Close

Figure 58: Finalized Statement Notice
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Filings Menu

6.5 Previous Filings

The Previous module will be where the Filer goes to view previous filings.

Filings e
Start Filing

Figure 59: Previous Filings Menu Item

When first selecting the Previous module, the main screen will appear.

Welcome Natalie Kent

Login (@ Previous Filings
Home
Change Password Filing Year:
Change Login ID | # | Form Type Period Filing Period Covered | Due Date |FJecﬁnn Date| Filed Date | Status
Sign Out 460 - Recipient
: ' Semi-Annuzl 01/01/2015 -
Filer Profile @ ) Committee Campaian (znuary) 06/30/2015 02/01/2016 05/18/2016| Filed Late
Statement
Filings ® - 496 - Inde
- - pendent
L . 09/02/2016 Filed
Start Filing Expenditure Report
_ | View | | Amend || Save Locally || Download CAL Access File || Print with Blank Signature
Contact Us *
Help w

Figure 60: Previous Filings Main Screen

The Filer can View, Amend, Save [PDF of Form] Locally, Download a CAL Access File, and Print [PDF
of Form] with Blank Signature.

View Amend Save Locally Download CAL Access File Print with Blank Signature

Figure 61: Previous Due Date Filings Options

Note: for Termination Statements and Organization Statements (Form 410), you can View, Save Locally, and
Download a CAL Access File.

View Save Locally Download CAL Access File

Figure 62: Previous Termination Statement & Organization Statement Options

48| Page © SouthTech Systems, Inc. 2009-2018 c SOUTHT=GH

SYSTEMS



Filings Menu

6.5.1 Viewing a Statement
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To view a statement, click the """ | button and a preview module will pop-up:

€« - C @ https//www.southtechhosting.com/CampaignDocsBeta/eCampaign/FilingsManagement/ShowForms.aspx?fflD=287687 & ft=F460 e =
[« ]8 &] e 1 W o ] o B @ W b M B

Recipient Committee
Campaign Statement
Cover Page

Type or print in ink.

Date St

=t it Code Sections 84200-84216.5) . 1 3
(Govemment Code Secfions ! Statement covers period Date of election if applicable: Filed Date: Page _____ of _~
5 For Official Use O
from 0112014 (Month, Day, Year) 04/18/2015 03:44 7 Offici Use Oty
PM
SEE INSTRUCTIONS ON REVERSE through 03117/2014 06/03/2014

COVER PAGE

1. Type of Recipient C: i AllC

Officeholder, Candidate Controlled Committee

O General Purpose Committee
O Spensored
©Small Contributor Committes
OPoltical Party/Central Commitize

Complete Parts 1,2, 3, and 4.
[ Frimariy Formed Ballot Measure

TAISs Compies Fart o

[0) Primariy Formed Candidate/
Officeholder Committee
(A5 Campeie Fat 7]

2. Type of Statement:
Preelection Statement

(Aiso file a Form 410 Termination)
[ Amendment (Explain below)

[ @uarterly Statement

O State Candidate Election Commitiee Coﬂfcﬂm;tieﬁeﬁ ([ semi-annual Statement [ special Odd-ear Report
ORecal ontrol Termination Statement
estameerers O Sponsored O [ supplemental Preelection

Statement - Attach Form 495

3. Committee Information

10 NUMBER 2380735

Treasurer(s)

‘COMMITTEE NAME (OR GANDIDATE S NAME IF NO COMMITIEE)

TENE OF TREASURER

Natalie Dominguez for the Sheriff 2014 Tom Reasurer

WEILING ADDRESS.

1234 Mint Lane
STREET ADDRESS (MO PO, BOX] oY STATE  ZF CODE AREA CODEIPHONE
123 Main Street Lakeside CA 12345 (852)258-8522
iy STATE 2 CODE AREA CODE/PHONE TENE OF ASSISTANT TREASURER, IF ANV
Riverside CA 92342 Tre Sistant
WATLING ADDRESS (17 DIFFERENT) WO, AND STREET OR F.0. 80X TEILING ADDRESS

1234 Main Street
oY STATE I COE EREA CODEFHONE oY STATE I COE EFER CODEFHONE

(131)213-1321 Lakeside CA 12345 (123)412-3412
TFTIONAL FAK | EWAIL ADDRESS DFTIONAL: FAK | EMAIL ADDRESS .
o

Figure 63: View Previous Statement Module

6.5.2 Save Locally

To save a copy of the statement, click the | ***"°“" | putton and your .PDF download will begin
automatically. Depending on your browser, the download will appear at the base of your screen or in a

new browser.

| m Natalie Dominguez f....pdf ¥ Show all downloads... X

Figure 64: Sample Previous Statement .PDF Download

In your computer’s Downloads folder (or default download folder), you will find your selected statement
under the committee name and period date.

_PDF_JS

Matalie
Dominguez for
the Sheriff
2014.1.1.2014_3...

Figure 65: Sample Previous Statement .PDF File
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6.5.3 Amending a Previously Filed Form

6.5.3.1 Form 460’s

To amend a previously filed Form 460, select the appropriate Form and click on the
When Amend

is selected, the Filer will be brought to the Import page.

Select the appropriate filing and select . "?°* ' to continue the amendment process.

Amend

Import CAL Access File

Select CAL File: | John Doe for Senate - Test Import_3.cal | Browse...
Allowed file type: CAL

Upload

Figure 66: Sample Upload Amendment

Fill out the applicable information for the signers. For a step-by-step tutorial, see Section 9.1.2.

When the preview module opens, make sure the Amendment section is checked and the information

you entered is correct:

50| Page

Recipient C ittee C.
| ® | | 9 % | Page 1 | of El (=] | i | 4 | Finalize Form

Recipient Committee o otk CovER AcE

Campaign Statement Typs ore e s CALIFORNIA 46

Cover Page FORM

{Government Code Sectons 84200-84216.5) pags_ 1 ot _3

Statement covers period Date of elaction If applicabls: — —
trom [ — {Monm. Cay. Year) For Oicel Use Oy
232 WETRUCTIONE DN AEVERIE through 03172014 0503/2014
1. Type of Recipient Commi A plots Parts 1.2,3,and £, 2. Type of Statement:
offcznakder, Candidak Cantraled Commitiee [ Srmarily Farmed Saliot Measure Srazizcton Statement
Commitize

[ 5em-annual Staement
[ Terminason Stalement
Alsg mo
[¥] Amendment {Expiain belaw)
Wrongly emerad amount, Schedule |

O 5iake Candidake Electon Commitiee
<

all Tsomunaton, i3 fedttarn Tocm o

) Spansare
© Small Contiutor Commitiee
) Political Pary/Central Commitize

3. Committee Information | L NMMEER 2389238 Treasurer(s)
TOUITTEE NANE |0R CANDDATE S MAME =MD COUATIEE) WANE OF TREAZLRER.
Matalie Dominguez for the Sheriff 2014 Tom Reasursr
VA ADoRERE
1234 MintLane
BTREET ADOREES NOF.0- 50K) = TTATE  IFCO0E | AREA CODEEAUE
123 Mam Steet Lakeside CA 12345 {B52)258-8522
g TTaTE 2= cooe AmEA ConE EROAE NAAIE OF AZZETANT TREAZLRER FANY
Riverside CA B2342 Tre Sistant
TRIE ADORE S [F DEREART N AND DTREET GRE O BOK TR ADDREEE
1234 Main Steet
Y ITATE 2z cooE AREA CODEERNE oIy TTATE ZFCODE | AREA CODEESOME
(1312131321 Lakeside CA 12345 {123)412-3412
TETIONAL FAN | EANAL ADDRERE TETONAL FA | EAL ADDREEE

natalie dominguez @southtechsystems com

4 Verification
Ihave used all reasonable diligence In preparing and reviewing fis stalement and o he bestofmy knowladge e Informatan containad herein and in e atachad schedules ks frue and comgiete.
under penaly of perjury under Me laws of Me Siake of Calimia MatMe Jregoing s Fue and comecl

= 04/18/2015 .. Tom Reasurer
Ewcuted on By

Tan e S ——
- ~ 04/18/2015 __ Natalie Dominguez
Sroin o By

Tan Tarsiirn o Gortrodin; G Ly re———y e —
Zrcuten on By

ry Thyeiin o Cortraiee; Cifidiie. Coanbbin, S Whstara T opaeet
S =y

Figure 67: Type of Statement - Amendment
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6.5.3.2 Form 496,/497’s

To amend a previously filed Form 496 or 497, select the appropriate Form and click on the Amend

button. When | ™" is selected, the Filer will be brought to the Import page.

Select the appropriate filing and select . "= ' to continue the amendment process.

Import CAL Access File

Select CAL File: | 2T_Test_Filer_496_amend.cal Pt
Allowed file type: CAL

Upload

Figure 68: Sample Upload Amendment

Note: no signer information is required for Form 496 or 497.

The Filer will be prompted to select the original form to link the amendment to. Once the original Form

Continue

is selected, click

Select Original Form for Amendment

# Farm Type Period Filing Period Covered Due Date | Election Date| Filed Date Status
. 496 - Independent 08/25/2016 - )
Expenditure Report 08/25/2016 09/02/2016  Filed
Continue

Figure 69: Sample Upload Amendment
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When the preview module opens, make sure the Amendment section is checked and the information

you entered is correct:

eCampaign™ CAL Access

Filer’'s Guide Version 2.18.0108

® Welcome to eCampaign X '\ P Pandora One - Listen 1 41 %
! \

EeE | —

«

55 Apps ™M Gmail &s My Drive - Google Dr -~ @ OnelLook Reverse Dic

& eCamp Manual & Welcome to eCampal

C A & https//www.southtechhosting.com/CampaignDocsManual/eCampaign/FilingsManagement/PreviewFilingForm.aspx?fid =8&ft=F496&amend=True

B Welcome to eCampal

# Welcome to eCampai

L e |

Ey ExtraView [ Wix HTML Editor

X

» [ Other bookmarks

Independent Expenditure Report

Blels 8|

page of e oo @ [pr ®|49]

Finalize Form

496 Independent Expenditure Report

Amounts may be rounded to whole dollars.

TAITE GF FILER Date Stamy
Date of P CALIFORNIA
This Filin 09/02/2016
#T_Test_Filer [ FORM 49 6
TREE CODEFHONE NOVEER T HOWEER (7 appicable] 33341 —
098712345 Report No. - r Official Use Only
STREET ADDRESS [w|Amendment
to Report No. 333
{explain below)
T TETE ZF Co0E
No. of Page 2
1. List Only One Candidate or Ballot Measure
WAWE OF CANDIDATE SUPFORTED OR OPPOSED WAME OF BALLOT MEASURE SUPPORTED OR OPFOSED
Weasure 1
GFFICE SOUGHT OR FELD TIETRICT T, SUFFORT | OFFOSE EALLGT NOLETTER TURISOICTION SUFFORT | GFFOSE
O O 10 Jur O
2. Independent Expenditures Made atach additional information on appropriately labeled continuation sheets
DaTE DESCRIPTICN OF EXPENDITURE AMOUNT
31012016 1,500.00
3152016 2,000.00

52| Page

Figure 70: Type of Statement - Amendment
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6.5.3.2.1 Finalizing the Amendment

After reviewing the Form to make sure you’ve entered all the appropriate information, click on the

. _ .
Fnalize Py tton in the upper right-hand corner:

Recipient Committee Campaign Statement

| & | | @ % | Page of El G @A | & | & | Finalize Form

Recipient Committee COUBREAGE
Campaign Statement Typs orprintin ink. mee e '

R 20
Cover Page
{Governmeni Code Seclons §4200-84216.5) paga_ | of 3

| Statement covers pericd Dats of alsction If ap
{Maoni = For Ceficial s Only

3
Finalize Form = oo e

[#] Preelecion Statemsnt [awarisry Stalement
[ 5emi-annual Staimant [Special ©dd-vear Repont
[ Termnatan Stazmant [Osupelemental Arzzizcion
JAlsg Bia 2 Fosm 210 Tamminatan, SiRaasiaafiaco Soomuage
T T T
[ z2neral Purpoze Commitizs [ Amendment {Expiain balow)
) Sponsarad [0 2rmariy Farmad Candidate! Wrangly entered amount, Schedule |

Oficanabder Commitize
X

. - r o
© Small Contribuior Commitiza At Coemys

() Palteal Pary/Cantral Commitize

3. Committee Information s 2389238 Treasurer(s)
COMMITIES NAME 107 CANDIDATE S NAME IF NO COMMITTES ) NAME OF TREASURER
Matalie Dominguez for the Sheriff 2014 Tom Reasurer

WANG ADDREDD
1234 MiniLans

ZTREET ADDRES2 (N F.0. B0K) = s TTATE  2E OO0

123 Main Strzet Lakeside CA 12345 {852)258-8522
oy ETATE ZF CODE AREA CODEFHONE WAME OF ADZ ITANT TREAIUSER T ANY

Riverside Ca 52342 Tre Sistant

A NE ADDREEE R

RENTI MO AMD ETREET O D B0N TANE ADDRELE

1234 Maln Streat
oY ITATE D= oo AREA CODEEoONE g ITATE ZF cooE AREA CODEERONE
{131)213-1321 Lakeside CA 12345 {123p412-2412
DETIOMAL FAN | E-0AL ADDREEZ DETIOMAL FAX | SAL_ADDREEE

natalie.dominguez @southtechsystems.com

4. Verification

Inave used al reasonabie dgence In prepaning and reviewing Wis siaementand 1 Me bestofmy mowledge Me INRIMaan cantained Nersin and N Me atiached schadules ks Wue and compisle
under penakly of parjury under e aws af e Siake of Calfomia hatihe faregaing ks ue and comacl.

- 041872015 Tom Reasurer
Swenten om
e P p—————
- 0471872015 . Natalie Domingusz
Sweceman_ CTREME =y
i Sarmtar o Gt CTkdmkhs, Cankian, St Nesss | Treet o eosarndis Gl o Sames
Executed on By
T e o ot Ciats, Canibia T Mar et
Setemen =

Figure 71: Finalize Form Button
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After clicking the Finalize Forms button, you will be prompted with this warning:

eCampaign

Are you sure you want to finalize your document?
No further changes can be made.

. Yes || No

Figure 72: Finalize Warning

Click| ™ to continue & file your statement.

Click | " 'to go back to the previous screen.

6.5.3.2.2 Filing the Amendment

To Submit the Amendment, select Accept and continue with one of the filing options:

Submit Filing

I have used all reasonable diligence in preparing this statement. I have reviewed this statement and to the
best of my knowledge the information contained here in and in any attached schedules is true and complate.
By clicking the "Electronically Submit” or "File by Paper” button, I certify under penality of perjury under
the law of the State of California that the foregoing is true and correct.

) Do Mot Accept

@ Accept
Electronically Submit File by Paper Don't Submit
Figure 73: Accepting Terms Agreement
Click | Hectrenically submit 46 alactronically file your statement.
Click File by Paper to print, sign, and mail your statement.
Click Dont Submit to return to the previous screen.
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If your form has been successfully filed, you will receive this notice:

 Form Ready to Print

Thank you. Your form has been finalized.

If you need to view, print or amend your filed form, a copy of your filing has been saved in your
profile under 'Previcus Filings'

Close

Figure 74: Finalized Statement Notice

6.5.3.3 Download a CAL Access File

To download a CAL Access file, click the | Pewmioad AL Access File [y 1o and your .CAL file download will
begin automatically. Depending on your browser, the download will appear at the base of your screen
or in a new browser.

|| Matalie Dominguez f..cal |~ ¥ Show all downloads... X

Figure 75: Sample Previous Statement .CAL Download

In your computer’s Downloads folder (or default download folder), you will find your selected statement
under the committee name and period date.

Matalie
Dominguez for
the Sheriff
2014_1.1.2014 3...

Figure 76: Sample Previous Statement .CAL File

SYSTEMS
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6.5.3.4 Print with Blank Signature

Print with Blank Signature

To Print the previously filed Form with a blank signature section, click the and a

pop-up module will open:

v |9 u] e [ W o [0] o o @ B @ W 4|

Recipient Committee

i Type or print in ink. Doy
Campaign Statement s fsty
Cover Page
(G ovemment Code Sections S4Z00-E4Z1ES)
Atyimmant sovars period Duds: of sdsodion I applicabis:
Mo Smy Year or Cofich Lbes Oy
fram 2101014
SEE IS T e thraugn OX1SE014 b
1. Type of Recipient Committee:  am commitisec - Compiets Parc 1.2, 3, and 4. 2.Type of Statement:
Gttcengioer Tangloate Contolied Comminies 7] Samany Soomed Saiot Measue Fresiection Statement [JQuameny Seasemen:
S State Candidabe Eleciion Commites :OT"_T_'\H [] 8emi-anmsal Staternent [J2peciai Odd-Year Repot
R O Centnilen [ Temminagon Stasement Ozwssiamenta Sosiecion
(b Lol Pt 5 Oﬁ:’_‘"-‘ﬂ_:_i‘_”_w_ . Az fle & Fomm 410 Temmination) Stasemners - Amacn S 455
[ menesm Fupose Commizze [ Amnendment (Expiain beiow)
- Frimmanly Fommed Candidate)
O Epansaeed o Qerendioer cammmes
O Small Contrietor Committes B o
i Sy Mart )
() Political Fasty/Canieal Commities:
3. Committee Information SRR m3ano0 Treasurer(s)
COMMIL TEE MAME (GH CAMBILATE'S MANE IF NG COMMIT IEE] MAME OF IPEATAEN
John Doe for Sangle - SoulhTech Sysiams Harvey Tsuol
FARILIFRG: ALFE S
1500 1157 Stnmet
STREET ALLRESS (0 1" 0. BOX] ST ETAE O GO R O
1300 116 Steet ‘Sacramsama CA 45814 {915) 5538225
Qi SIAlE  an cowe APEA COUENTONE MAME GF ASSISlAMI IHEASUMERL IF &MY
SacTamsama CA 45814 {M&)553-5224 Gall Jackson
FARILIFG: ALLFESS (F LF FERENT | MG, AP STREET OR 10, B0 AR AOESE
PO Box 1457 1500 11tn Bt
G STAIE  OF GO R COLENTIGHE T STAIE  OF GO AR COLENTIONE
Sacramania CA 85812-0807 (13112131321 Sacramsma CA a5812 {915)553-8053
TTIGAAL FAR [ E-AWAIL ADFESS T TIOFAL. FAR | EARIL ADFESS
{916)553-0000 tesiiestam {915)553-5045  Msubalfss ca gav

T Verfication

R sl all rascmanie diligence In prepaning and revlewin
wnder perally of parury wnder e laws of e 2tate of Calliom

g s statemant and 10 MRS BESE Of MYy KRoWlEOge B Infomnation contaimed Renein and In e amached schedules IS as and complate. | cenmd
2 e feegaing s Toe 2a comedt

] By
= Tagmdire 0 | netane o Aokl Tnecane

] By
= e o Coriri ClTodw, (i, Sl et | TOae O Dhepaanie CTIow O Saamer

] -

- — T o Cary O Canibin, e Wt Tt

Eowdwdon — By

T Taaiure o Catrne Gl k. CaRktis, Sale Nt | i * PP # o 490 (damsarys)

Figure 77: Sample Blank Signature Section
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7 Contact Us Menu

If you wish to report questions/problems/bugs in our system, please report the issue and we will review
your submission.

Should you have any questions about our system or the filing and submission process, please contact
your Filing Officer, who will be more than happy to assist you.

Contact Us -
Feport An Issue
FPPC Hotline

Figure 78: Contact Us Menu

7.1 Report an Issue

When Report an Issue has been selected, a pop-up module will open with options for reporting.

Report an Issue S'G'

This form helps in communicating comments, issues, problems, ideas and suggestions to your
Filing Officer and Filing Officials. Once you submit your comments you will be receiving a
confirmation email with the details.

Select an Issue Area | | E

Select the Issue | |

Comments

Submit Cancel

Figure 79: Report an Issue Pop-Up Module
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7.2 FPPC Hotline

When FPPC Hotline has been selected, a pop-up module will open with a PDF with information on how
to contact the FPPC.

® Welcome to eCampaign %

« = s://www.southtechhosting.com/CampaignDocsBeta/eCampaign/Contributions/Misclncreases.aspx i

FPPC Hotline

How Do | Get Advice
From the FPPC?

A Basic Overview
of Telephone and Written
Advice Services

Fair Political Practices Commission
428 J Sireet, Suite 520
Sacramento, CA 95814

Tollree advice line: 1 (886) ASK-FPPC
Web site: www. fppc.ca.gov

Figure 80: Sample FPPC Hotline Document
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8 Help Menu

The Help menu item has been created specifically for the User’s convenience. This menu item, when
selected, will open a pop-up module containing a PDF-form copy of the Filer's Guide section in relation
to that module.

Login -

Filer Profile ()

Filings i

Contact Us *

Help -
Filer's Guide for CAL
Access Filers

Figure 81: Sample Help Menu Drop-Down

When any of the sections under the Help menu are selected, a pop-up module will appear with a PDF
version of the Filer's Guide that the User is able to view, print, or save.

Help - Filer Profile section )

i 1 eCampaign™
Filer Profile Menu e
6 Filer Profile Menu

The Filer Profile menu allows the Filer to:

« View/Edit Profile — View and edit profiles for yourself (as the Filer), the Treasurer, the
Treasurer Assistant, the Principal Officer, the Committee's Financial Institution as well as their
Principal Activities, and Related Committees as they would appear on the Forms 410 and 460

» Filing Settings — Change transaction minimums for each Schedule on the Form 460

Filer Profile @
View/Edit Profile
Filing Settings

Figure 15: The Filer Profile Menu
Hrleaanes
6.1 View/Edit Profile .

Figure 82: Sample Help Section Pop-Up Document
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9 Available Forms and e-Filing

This is a list of available forms to file electronically with the eCampaign™ application:

FPPC Campaign Disclosure
Forms

Form 501 (501-A) Candidate Intention Statement
(Candidates, Officeholders, and
Candidate Controlled Committees)

Form 410 (410-A, 410-T) Statement of Organization Recipient Committee
(Recipient Committees)

Form 425 (425-A) Statement of No Activity
(Recipient Committees except
Candidate Controlled Committees)

Form 450 (450-A) Recipient Committee Campaign Statement — Short Form
(Recipient Committees except
Candidate Controlled Committees)

Form 460 (460-A, 460-T) Recipient Committee Campaign Statement
(Recipient Committees)

Form 496 (496-A) 24-hour Independent Expenditure Report
(Recipient Committees)

Form 497 (467-A) 24-hour Contribution Report
(Recipient Committees)

Form 462 (462-A) Verification of Independent Expenditures (Print Only)
(Recipient Committees)

Form 470 (470-A) Officeholder and Candidate Campaign Statement - Short Form
(Candidates and Officeholders)

Form 470-S (470-S-A) Officeholder and Candidate Campaign Statement - Short Form - Supplement
(Candidates and Officeholders)

To see detailed explanations and requirements for each form available for electronic submission,
please see the Available Forms section of this Filer's Guide.

60| Page © SouthTech Systems, Inc. 2009-2018 @ SOUTHT=GH

SYSTEMS



: eCampaign™ CAL Access
Available Forms Filer's Guide Version 2.18.0108

9.1 Form 501: Candidate Intention Statement

The Form 501 is available for the following Filer Type:
Included in this Filer's Guide:
- Candidate Controlled Committees if the Candidate plans to run for another election and
redesignate their current committee.

Not Included in this Filer's Guide:
- Candidates (without a controlled committee) - This is available in a separate manual.
- State Candidates (without a controlled committee) - This is available in a separate manual.
(Note: State Candidates have additional steps for this form. See below)

9.1.1 Signature Requirements
The Form 501 requires a signature from the Candidate and the Election Date that the 501 is being filed

for.

Information

Election Date: | =]

Signers

Candidate

Name: | Natalie Dominguez X |Date: |1f?;'2018 |

Continue H Cancel |

Figure 83: Signature Requirements
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9.1.2 Signature Requirements for STATE Candidates
The Form 501 for State Candidates requires the following information:

An Election Date from a drop-down menu
Accept/Deny the voluntary expenditure limit

If they Candidate contributed personal funds in excess of the expenditure ceiling for the election
stated above
Candidate Signature

Information

Election Date: [11/6/2018 [~}

accept the voluntary expenditure ceiling for the election stated above
[]1 do not accept the voluntary expenditure ceiling for the election stated above

I did not exceed the expenditure ceiling in the primary or special election and I accept the voluntary
expenditure ceiling for the general or special run-off election

[ 1 contributed personal funds in excess of the expenditure ceiling for the election stated above

on|

Signers

Candidate

MName: | Matalie Dominguez X |Date: |5_.-'11,.-'2[I1?

Continue Cancel

Figure 84: Signature Requirements for STATE Candidates
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9.2 Forms 470: Officeholder and Candidate Campaign Statement Short
Form

The Forms 470 are available for the following Filer Types:
- Candidates (without a controlled committee) who do not anticipate receiving or spending $2,000
or more during the calendar year.
- Officeholders (without a controlled committee) who do not anticipate receiving or spending
$2,000 or more

9.2.1 Signature Requirements

The Form 470 asks Filer to enter an election date and requires a signature from the Officeholder or
Candidate.

Information

Election Date: || §|

Statement Covers Calendar Year: | 2016 |

Signers

Officeholder or Candidate

Name: | Natalie Dominguez X |Date: |5_.-'11..-'2[|1?

Continue Cancel

Figure 85: Signature Requirements
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9.3 Forms 470-S: Officeholder and Candidate Campaign Statement Short
Form Supplement
The Form 470-S are available for the following Filer Types:
- Candidates (without a controlled committee) who do not anticipate receiving or spending $2,000
or more during the calendar year.
- Officeholders (without a controlled committee) who do not anticipate receiving or spending
$2,000 or more

9.3.1 Signature Requirements

The Form 470-S does not require a signature, but the Filer will be required to enter the election date as
well as the date they breeched the contributions/expenditure limit.

Information

Election Date: || §|

Date Contributions Totaling $2,000 or More Were Received or Date Expenditures of $2,000 or More Were
Made:

5/11/2017 M

Continue Cancel

Figure 86: Signature Requirements
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9.4 Form 410: Statement of Organization
The Form 410 is available for ALL Filer Types.

9.4.1 Signature Requirements

The Form 410 requires a signature from the Controlling Candidate/Officeholder or Principal Officer, and
Treasurer or Treasurer Assistant. If the Candidate and Treasurer are the same person, they may sign
twice by selecting the checkbox below.

Note: this option only becomes available if the same name is entered for both the Candidate and the Treasurer in
CampaignDocs by the Filing Officer.

9.4.1.1.1.1 Termination Date Discrepancy

If there is a discrepancy with the Termination Date being entered for the 410-T and the previously filed
460-T, the Filer will be prompted to choose the correct date:

e Select Current: the Termination Date from the 460-T

e Select New: the Termination Date from the 410-T

Our records indiczte that the current termination date is 12/31/2016.
The new entered terminztion date is 1/1/2017. Which date is correct?

Select Current Select Mew Cancel

Figure 87: 410-T Termination Date
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9.5 Form 425: Semi-Annual Statement of No Activity

The Form 425 is available for the following Filer Type:
- Recipient Committees (except Candidate Controlled Committees)

9.5.1 Signature Requirements

The Form 425 requires a signature from the Treasurer or Treasurer Assistant. If the Candidate and
Treasurer are the same person, they may sign as the Treasurer by selecting the checkbox below.

Note: this option only becomes available if the same name is entered for both the Candidate and the Treasurer in
CampaignDocs by the Filing Officer.

Filing Information

Type of Statement: | Semi-Annual (Jull-Dec31) |

Start Date: |7/1/2015 |

End Date: |12/31/2015 |

By clicking the CONTINUE button below, I understand that this action will serve as my electronic
signature of agreement that all information in my campaign finance disclosure filing is true and
accurate to the best of my knowledge and that by law this electronic signature will have the same
effect as a signature on a paper form.

Signers

Treasurer or Assistant Treasurer

Name: | | Date: |

[ ] sign as Treasurer / Tr. Assistant

Continue Cancel

Figure 88: Signature Requirements
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9.6 Form 450: Recipient Committee Campaign Statement — Short Form

The Form 450 is available for the following Filer Type:
- Recipient Committees (except Candidate Controlled Committees)

9.6.1 Signature Requirements

The Form 450 requires a signature from the Controlling Candidate/Officeholder or Principal Officer, and
Treasurer or Treasurer Assistant. If the Candidate and Treasurer are the same person, they may sign
twice by selecting the checkbox below.

Note: this option only becomes available if the same name is entered for both the Candidate and the Treasurer in
CampaignDocs by the Filing Officer.

Filing Information

Type of Statement: | Semi-annual

|
Start Date: |1/1/2015 |
End Date: [12/31/2015 |
Election Date: | M

By clicking the CONTINUE button below, I understand that this action will serve as my electronic
signature of agreement that all information in my campaign finance disclosure filing is true and

accurate to the best of my knowledge and that by law this electronic signature will have the same
effect as a signature on a paper form.

Signers

Treasurer or Assistant Treasurer

Mame: | X | Date: | ‘
Officeholder, Candidate or Principal Officer

Name: | Natalie Dominguez X |Date: |5_.-'12_."2[11? ‘

[] Also Sign as Treasurer / Tr. Assistant

Continue Cancel
Figure 89: Signature Requirements
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9.7 Form 460: Recipient Committee Campaign Statement

The Form 460 is available for Recipient Committees.

9.7.1 Signature Requirements

The Form 460 requires a signature from the Controlling Candidate/Officeholder or Principal Officer, and
Treasurer or Treasurer Assistant. If the Candidate and Treasurer are the same person, they may sign
twice by selecting the checkbox below.

Note: this option only becomes available if the same name is entered for both the Candidate and the Treasurer in
CampaignDocs by the Filing Officer.

( Filing Information | rCash Equivalents
Type of Statement: |Semi-annua| Amount:

entered as Loans Made. If you have other investments
or real property that showld be added fo this amount.
please adjust the amount shown fo fndlude them.

Start Date: |1 1/2016 | The amount displayed reflects the amount youie

End Date: |6/30/2016

Election Date: | M

By clicking the CONTINUE button below, I understand that this action will serve as my electronic
signature of agreement that all information in my campaign finance disclosure filing is true and
accurate to the best of my knowledge and that by law this electronic sionature will have the same
effect as a signature on a paper form.

Signers

Treasurer or Assistant Treasurer

MName: Date:
| | Date: | |

Officeholder, Candidate or Principal Officer
Natalie Kent | Date: |5/24/2016 |
[] Also Sign as Treasurer / Tr. Assistant

MName:

Continue Cancel

Figure 90: Signature Requirements

68| Page © SouthTech Systems, Inc. 2009-2018 c SOUTHT=GH

SYSTEMS



. Cili eCampaigh™ CAL Access
Available Forms and e-Filing Filer's Guide Version 2.18.0108

9.8 Form 460-T: Recipient Committee Campaign Statement Termination

The Form 460-T is available for Recipient Committees.

9.8.1 Signature Requirements

The Form 460 requires a signature from the Controlling Candidate/Officeholder or Principal Officer, and
Treasurer or Treasurer Assistant. If the Candidate and Treasurer are the same person, they may sign
twice by selecting the checkbox below.

Note: this option only becomes available if the same name is entered for both the Candidate and the Treasurer in
CampaignDocs by the Filing Officer.

‘Filing Information | ‘Cash Equivalents

fo—

Type of Statement: |Terminetinn Statement

Start Date: | 1/1/2016 §| The amount displayed reflects the amount you'le
entered as Loans Made. I you have other investments
. or real property that shouwld be added to this amount,
s | 5/24/2016 E please adjust the amount shown to indude them.
Election Date: | [~}

By clicking the CONTINUE button below, I understand that this action will serve as my electronic
signature of agreement that all information in my campaign finance disclosure filing is true and
accurate to the best of my knowledge and that by law this electronic signature will have the same
effect as a signature on a paper form.

Signers

Treasurer or Assistant Treasurer

Mame: | |Date: | |
Officeholder, Candidate or Principal Officer
Name: | Natalie Kent | Date: [5/24/2016 |

Continue Cancel

Figure 91: Signature Requirements
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9.9 Form 462: Verification of Independent Expenditures

The Form 462 is available for the following Filer Type:

¢ Committees making Independent Expenditures
Note: this Form may not be available for all Filers.

9.9.1 Signature Requirements

The Form 462 does NOT require an electronic signature because it is a “Print Only” form.

9.9.2 Sample Form 462:

Note: there is no electronic submission for this form. You'll notice there is only a “Print Form” option in the upper
right corner.

|-a|d&| Page L Il of [2] B I'-*|H|"df_nﬁ

Form 462
Verification of Independent Expenditures

MR 462

This verification form identifies the individual res, ‘Kfonslble for ensuring that a campaign committes’s mdependem
expenditures were not coordinated with the listed candidate {or the'egponelm of measure nd that thel {Explain}
committee will report all contributions and reimbursements as required by law. An mdependemexpendmne is not

subject to state or local contribution limits.

NAME OF RECIPIENT COMMITTEE. ENTITY OR INDIVIDUAL COMMITTEE ID #

Nstalie Test

STREET ADDRESS cmy

1234 Msin St. Lskeside

STATE ZI°P CODE E-MAIL TELEPHONE NUMBER
CA 12345 natalie. domi tems.co

m

This committee has reported independent expenditurs(s) to support or oppose the candidate(s) or measure(s) listed on 3 ballot for the election date identified belowr (Mote:
The reporting of an independent expenditure may occur after this form is filed if an independent expenditure is made before the 80 day-24 hour reporting period of Government
Code Sections 84204 and BEE00.)

NAME OF CANDIDATE (Frat/Last] OR BALLOT MEASURE SURFORT | OFFOSE [OFRICE SOUGHT DR HELDY BALLOTNOALETTER | JURISDICTION AMD DISTRICT & ANY ELECTION DWTE
Test . I~ /082018
NAME OF CANDIDATE (Frat/Last] OR BALLOT MEASURE SUPFORT | OFFOSE [OFFICE SOUGHT OR HELDV BALLOTNOAETIER | JURISDICTION AND DISTRICT. IF ANY ELECTION DATE
NAME OF CANDIDATE (Frat/Last] OR BALLOT MEASURE SURFORT | OFFOSE [OFRICE SOUGHT DR HELDY BALLOTNOALETTER | JURISDICTION AMD DISTRICT & ANY ELECTION DWTE

r
il

| have not received any 1o make these i i | have not i i made during this
reporting period with the candidate or the opponem of the candidate who is the subject of the expenditure, with the proponent or the opponem of the state measure that is the
subject of the expenditure, or with the agents of the candidate or the opponent of the candidate or the state measure proponent or opponent. | certify under penalty of perjury
under the laws of the State of California that the following is true and comect.

Signaturs Printed Name Signed on

==
{Chack cna): EPrincipaI Officer ECandidadefﬁeeholder [Stahe Ballot Measure Proponent FPPC Form 452 {Augi2a15]
FPPC Advice: advice@fppc.cagov (B56/275-3772)
W IppC A gov

eCam paign

Are you sure you want to print your document?
Mo further changes can be made,

[ = |

Figures 92 & 93: Sample Form & Print Verification
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9.10Form 496: 24-hour Independent Expenditure Report

The Form 496 is available for the following Filer Types:
e Committees making or receiving Independent Expenditures.

Note: this Form may not be available for all Filers.

9.10.1 Signature Requirements

The Form 462 does NOT require an electronic signature.

9.11Form 496: 24-hour Contributions Report

The Form 496 is available for the following Filer Types:
e Committees making or receiving Contributions.

Note: this Form may not be available for all Filers.

9.11.1 Signature Requirements

The Form 462 does NOT require an electronic signature.
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