g% City of San José

SANJOSE Quarterly Boards and Commissions Meeting

CAPITAL OF SILICON VALLEY

Boards & Commissions Staff Toni J. Taber, City Clerk
Neelam Naidu, Senior Deputy City Attorney
Elaine Trinh, Deputy City Clerk

AGENDA San José City Hall

10:00 a.m. Monday, October 30, 2017 T-1446

l. Introductions

II.  Recruitment

a. Current Recruitment Calendar
b. Continued Recruitment Vacancy Flyer
a. Calendar

lll.  Boards & Commissions Annual Training

a. Online Training
b. Next Training Dates — January 16, 2018 and January 19, 2018

IV.  Workplan & Annual Reports to Council Committees

a. List of Council Committee Designation

b. Workplan and Annual Report
a. Templates — Workplan | Annual Report
b. Board of Fair Campaign and Political Practices
c. Neighborhoods Commission

V. Frequent Issues

Ethics and Sexual Harassment Training Update
Council Policy 0-4 — Lessons Learned
Underground Parking Rules
Subscription to Boards and Commissions Agenda
Legistar and Electronic Brown Act Board
Robert’s Rules of Order and Decorum
Board and Commission Web Pages and Posting Requirements
a. Website Template
b. By-Law Template
c. Agenda Template
d. Tracking Log
h. Minute Taking Training - Thursday, November 16, 2017, T-1446
a. Mina’s Guide to Minute Taking
b. Parliamentary Procedure at a Glance
c. Rosenberg’s Rules of Order — Revised
d. The Art of Taking Minutes

@ ooo0oTw

VI.  Future Topics

a. Electronic Brown Act Board
b. Recruitment Update

VII.  Next Meeting
a. Monday, January 29, 2018


http://www.sanjoseca.gov/DocumentCenter/View/70475
http://www.sanjoseca.gov/DocumentCenter/View/72711
http://www.sanjoseca.gov/DocumentCenter/View/72467
http://sanjose.granicus.com/MetaViewer.php?meta_id=619576
http://www.sanjoseca.gov/DocumentCenter/View/72977
http://www.sanjoseca.gov/DocumentCenter/View/72976
http://sanjose.granicus.com/MetaViewer.php?meta_id=646354
http://sanjose.granicus.com/MetaViewer.php?meta_id=650912
http://www.sanjoseca.gov/DocumentCenter/View/72971
http://www.sanjoseca.gov/DocumentCenter/View/72971
https://sanjose.legistar.com/LegislationDetail.aspx?ID=3142470&GUID=11A7CBBE-7F46-48FD-AEAD-9EF3C0C7FB72&Options=&Search=
http://www.sanjoseca.gov/index.aspx?NID=5370
http://www.sanjoseca.gov/DocumentCenter/View/65767
http://www.sanjoseca.gov/DocumentCenter/View/61889
https://sanjoseca.sharepoint.com/teams/CityClerk/Lists/Brown%20Act%20Log/Without%20Links.aspx
http://www.sanjoseca.gov/DocumentCenter/View/59338
http://www.sanjoseca.gov/DocumentCenter/View/59362
http://www.sanjoseca.gov/DocumentCenter/View/59363
http://www.sanjoseca.gov/DocumentCenter/View/59364
http://www.sanjoseca.gov/DocumentCenter/View/59365

