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CITY PROPOSAL – TUITION REIMBURSEMENT PROGRAM 

City Proposed Language: 

5.12.1 Tuition Reimbursement Program.  The City will reimburse each full-time 
employee 100% of expenses incurred, up to $1000.00 per fiscal year, for 
registration, tuition and textbooks for college accredited courses which are either 
related to or beneficial for the employee’s current position or related to or 
beneficial for a lateral transfer, promotion or other career opportunity within the 
City service as approved by the Department Director or designee.  Section 4.3.1 
of the City Policy Manual outlines additional details of the program. Of the 
$1000.00 amount, up to $600.00 may be used for non-college accredited 
courses, workshops, membership dues in professional associations, professional 
licenses, and professional certificates as approved by the Department Director or 
designee. 

5.12.1.1 Part-Time Benefited Employees – Tuition Reimbursement Program. The 
City will reimburse each eligible part-time benefited employee 100% of 
expenses incurred, up to the maximum amounts per fiscal year listed 
below. Eligible expenses shall be limited to registration, tuition, and 
textbooks for college accredited courses which are either related to or 
beneficial for the employee’s current position or related to or beneficial for 
a lateral transfer, promotion or other career opportunity within the City 
service as approved by the Department Director or designee. Section 
4.3.1 of the City Policy Manual outlines additional details of the program. 
Of the eligible amount indicated in the chart below, a prorated amount 
may be used for non-college accredited courses, workshops, membership 
dues in professional associations, professional licenses, and professional 
certificates as approved by the Department Director or designee. The 
maximum amounts for eligible benefited employees are based on the 
employee’s established benefit category as follows:  

Regularly Scheduled 
Hours Per Week 

Maximum 
Reimbursement for 
Part-Time Benefited 

Employees 

Maximum 
Reimbursement for 

Part-Time 
Benefited 

Employees for 
non-college 

accredited courses 
and others as 
listed above. 

35-39.9 hours $1,000.00 $600.00 
30-34.9 hours $750.00 $225.00 
25-29.9 hours $625.00 $190.00 
20-24.9 hours $500.00 $150.00 

Less than 20 hours $0.00 $0.00 


