
 

 

SIDE LETTER AGREEMENT 
 

BETWEEN 
THE CITY OF SAN JOSE 

AND 
THE SAN JOSE POLICE OFFICERS’ ASSOCIATION (SJPOA) 

 

City-Paid Parental Leave Pilot Program 
 

Effective as soon as practicable, the City of San Jose (“City”) and the San Jose Police Officers’ 
Association (SJPOA) agree to conduct a City-Paid Parental Leave Pilot Project (“Pilot Program”).  
 
The terms and conditions of the Pilot Program shall be as follows:  
 

• Effective for births, adoptions or foster care placements that occur after the implementation of 
the Pilot Program, full-time employees shall be eligible for City-Paid Parental Leave for a 
maximum of one (1) week consisting of up to forty (40) hours of continuous paid time off for the 
following City-Paid Parental Leave reasons: 

 
a) The birth of a child of the employee or the employee’s registered domestic partner. 

b) The placement, through adoption or foster care, of a minor child with the employee or 
the employee’s registered domestic partner  

 
In addition to the forty (40) hours of continuous paid time off, full-time employees shall also be 
eligible use up to 120 hours of their available sick leave for City-Paid Parental Leave reasons 
 

o “Child” means a biological, adopted, or foster child who is under 18 years of age. 
 

• An individual may be eligible for City-Paid Parental Leave on any day in which he or she is 
unable to perform his or her regular or customary work because of one or more City-Paid 
Parental Leave reasons.  
 

• To be eligible for the City-Paid Parental Leave an employee must have passed probation and 
completed at least 2,080 hours of service from the most recent date of hire.  
 

• Employees must complete a Leave of Absence Application 30 days prior to the commencement 
of leave where possible and submit required documentation upon request by the City. Requests 
for City-Paid Parental leave are subject to approval by the employee’s Department 
Director/designee. 

 

• City-Paid Parental Leave shall be provided once per payroll calendar year. City-Paid Parental 
Leave is not an accrued benefit and not subject to pay out upon termination of employment. 
Thus, employees are not paid out their City-Paid parental Leave when they leave the City and 
City-Paid Parental Leave may not be carried over beyond the end of the last day of pay period 
26 for each payroll calendar year. City-Paid Parental Leave is a “use it or lose it” benefit based 
on the payroll calendar year. The payroll calendar year begins the first day of pay period one 
and ends the last day of pay period 26. 
 

• All leave provided under this Pilot Program runs concurrently with qualifying leave under the 
federal Family and Medical Leave Act and California Family Rights Act.   
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• City-Paid Parental Leave and the use of available sick leave balances for City-Paid Parental 
Leave reasons must be used and completed no later than 12 months from the birth or 
placement of a child.  

 
The provisions contained in this Side Letter will expire on June 30, 2023.  
 
This Agreement is considered part of the tentative agreement for a successor MOA between the 
parties. This Agreement shall become effective only as part of the overall tentative agreement for a 
successor MOA, when signed by all parties below, ratified by SJPOA and approved by the City Council.  
 
 

FOR THE CITY:   FOR THE UNION:  
 
 
 

   
 
 

 

Jennifer Schembri Date  Sean Pritchard  Date 
Director of Human Resources 
Director of Employee Relations 

 SJPOA President 
 

   

    
   
 


